PRESENTER

Greeting the audience

· Well, good morning ladies and gentleman. Thank you for coming.

· Before we start I’d like to introduce myself. My name is… and I am the… (position) of … (company).

Introducing the subject of the presentation

· I’m here today to talk about …

· I am going to look at three main areas.
· I’d like to talk (to you) today about…

· I’m going to inform you about/describe/…

· The subject of my presentation is…

· My purpose/objective/aim today is ...

· This morning I’m going to be talking to you about/telling you/showing you/reporting on… the summary of my research work.

· I am going to brief you on…

· I am going to update you on…

· This theme is designed to be a springboard for our discussion.

Reference to the audience

· I can see many of you are …

· I know you’ve all travelled a long way.

· You all look as if/as though you’ve heard this before.
· Can everyone see?
· It’s my honour to take the floor in front of such a distinguished audience.
Inviting the audience to ask questions
· My presentation will take (up) around 10 minutes (of your time). If you have any questions, I’ll be happy to answer them at the end of my talk.
· I’d be glad to answer any questions at the end of my presentation.
· If you have any questions, please feel free to interrupt me.
· Please, interrupt me if there’s something that needs clarifying. Otherwise, there’ll be time for a discussion at the end of the presentation.
· Please, don’t hesitate to ask questions.
· I’d be glad to answer any questions at the end of my presentation.

· I’ll try to answer all of your questions after the presentation.

Outlining the structure of the presentation

· I’ve divided my presentation into… parts/sections. They are…

· The subject can be looked at under the following headings…

· We can break this area down into the following fields…
Starting off
· So, let’s start the ball rolling.
· So, I'll start off by… giving you an overview of/making a few observations about/outlining...

Changing to another topic
· Let's now move on to/turn to …

· Moving on now to…

· This leads/brings me to the next point which is…

· I'd now like to move on to /turn to ...

· So far we have looked at ...  Now I'd like to ...
· And now I'll go on to… discuss in more depth the implications of…/talk you through…
· Now let’s move on to the question of…

· This brings me to my last point, which is…
· The next important issue is…
Using visual aids
· I’d like you to look at this chart, which shows…/ Let’s look at….

· Let me show you…/As you can see…

· If you look at this graph, you’ll see…

· This table/diagram/slide/chart shows…/compares/gives information about…

· I’d like to draw your attention to the next slide…
· I’d like you to look at… You will see that…
· As you can see from the graph…

· The figures show that…
Linking devices

Listing points
· Let me begin/start with…

· To begin/start with…

· First/ First of all…
· Firstly, I'd like to look at ... 
· First, I’ll talk about…
· Any questions so far?
· If I can just side-track for a moment,…
· Then/Secondly/Next…
· After that I will …
· Secondly/After that/Afterwards/Next/Then…
· On the other hand…

· Thirdly/Finally/Lastly/Last of all…
· And finally…
Adding more points
· What is more/Furthermore/Apart from this/In addition (to this)/Moreover/Besides/Not to mention the fact that…

· Not only…but also…

· Both…and…
Referring to other sources
· With reference to…Concerning…

· According to…
Expressing cause
· Because/Owning to the fact that/Due to the fact that/On the grounds that/Since/As…
· Due to… (благодаря ч-л)

· The cause of… (причина ч-л)

· The reason for, the effect of…

· The consequence of… (вследствие)

· The result of... (в результате)

· Consequently  (в конечном счете)

· Accordingly (соответственно)

· Because of this (из-за этого)

· For this reason (по этой причине)
Expressing effect
· Thus/Therefore/So/Consequently/As a result/As a consequence…
Connectives of result
· So (таким образом)
· Therefore (поэтому)

· As a result (в результате)

· Accordingly/Thus/Hence
· Consequently (в конечном итоге)
Connectives of reformulation 
· In other words (другими словами)
· To put it more simply (проще говоря)

· It would be better to say (было бы лучше сказать)
Connectives of concession 
· However  (однако)

· Nevertheless  (тем не менее)

· In spite of that... ( несмотря на)

· All the same (все равно)

Comparison and contrast
· As much as (столько… сколько)

· More….than (более чем…)

· Least (наименьшее)

· Most (наибольшее)
· Not so many… as (не так много, как…)

· As many… as (так много, как…),

· The same… as (то же самое)

· Greater… than (больше, чем…)
Emphasizing a point
· Indeed/Naturally/Clearly/Obviously/Needless to say 

· It is a fact that/In effect/In fact/As a matter of fact/Actually/Indeed

· As a rule/Generally/In general/On the whole
· In particular, especially…
· I must emphasize that…
· The question is…
· As I mentioned earlier…
· As you know…
· Some of the evidence shows…
· It is generally agreed that…

· It tends to be…

· It is said that…

· Some writers say that…
· It goes without saying.

Exemplification
· Shown by… (представленный, показанный)

· Exemplified by…( приведенный в качестве примера)

· Illustrated by … (представленный  кем-либо)
ETC.

Postponing dealing with some point
· I’ll deal with this later, if I may, but for now…

· I’ll come back to this question later in my talk.

· I won’t comment on this now, …

· We’ll be examining this question in more detail later on.

· Before doing so, I would like you to look at some interesting statistics.
· I’ll come back to that in a moment.
· Let’s leave that for some time…
Conclusion
· Let’s recap, shall we?

· I’d like to sum up now…

· Let me summarize briefly what I’ve said.

· Let me remind you, finally, of some of the points I’ve made.

· If I can just sum up the main points…

· In short/In brief…

· In a word…

· To sum up…

· In conclusion…

· On the whole…

· Altogether/In all…
· In conclusion, let me briefly go through the main points again. First I talked about…, then I described…, and finally I… .
Thanking the audience and inviting the audience to ask  questions
· If you have any questions, I’d be pleased to answer them.

· If there are any questions, I'll do my best to answer them.

· Thank you for your attention.

· Thank you for listening.
· Right, I think that’s everything. Let me finish by thanking you very much for your attention. And now, if you have any questions, I’ll be happy to try to answer them.
Presenter’s reaction to the questions
· Go ahead. / Please do. / Certainly.
· That’s a good question.
· That’s interesting.

· Could you be a little more specific? / Can I just check what you’re asking?

· You’ve raised an important point there. Could I ask what your own view is?

· Anyone like to comment on that?

· Jane, this is your area. Would you like to make a comment?

· We only have a few minutes left. Is there one last question?
Avoiding giving an answer
· Perhaps we could deal with that later.

· Can we talk about that on another occasion?

· I’m afraid that’s not my field.

· I don’t have the figures with me.
Reacting to someone’s opinion

Agreement
· I fully/completely agree with you.

· That’s just what I was going to say.

· You took the words out of my mouth!

· I think so too.
· I suppose you are right.
· You have a point here.

· I feel inclined to agree with you/what you’ve said.
· You have my whole/full support.                  

· I can see no reason to oppose. 
· I am giving it my backing.
· My reaction is extremely favourable.
Disagreement
· I’m afraid, I can’t agree with you.

· I don’t think that’s quite right.

· I’m afraid I have to disagree with you.

· I’m urging you to reconsider…

· You are missing a very important point.

· You are overlooking one important issue, namely…                     

· I would advise against V+ing
· I really don’t think it’s a good idea.

· I can’t for the life of me think of…

· I’ve got a feeling we’ve going to regret this…

· I don’t want to be around when you…

· I just don’t think we can/we should…

· I would not recommend V+ing
· I'm not sure you are right about it...
· No, it bears no relation to...
· That's one way of looking at it, but...
· I urge you to reconsider...

· Please, do consider my words very carefully. 

· I can't approve of it.                                      

· I would find it difficult to (accept it)...            

· It goes further than that...                                

· You would be well advised to…
Resisting persuasion  

· I don’t know.   
· No way.
· We’ll see.                                                       
· Absolutely not.
· I know, but…                                                     
· I don’t care.    
· I don’t see how…                
· That’s all out of the question.
· That’s a good idea, but…                                  
· That’s might be OK, but…
· That’s true, but…                                         

· I think it might be a good idea, but…
REPRESENTATIVE OF THE AUDIENCE
Butting in (вмешиваться)

· If I may cut in here…

· Sorry to interrupt, but…

· Can I have a word?
Clarifying a question

· If I understand you correctly, you are saying/asking...

· I didn’t quite catch that.

· Could you go over that again? 

· Sorry, could you say that again/repeat that, please?

· What exactly did you mean by …?
