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The skill of the engineer 
is to know the moment 
when it is necessary to 
stop phenomena’s 
learning and to begin 
their mastering. 

Nortcot Parkinson



Which of the following ideas is a good 
first step for preparing your 
presentation:
• Read as much as possible on the 

topic 
• Identify any fear you may be feeling
• Immediately brainstorm lots of 

ideas
• Decide on a powerful introduction



What does your purpose statement 
do?
• Focuses on what the audience will  
gain from listening to you
• Lists the three main points of your 
presentation
• Focuses on how you will prepare your 
talk
• Becomes your opening line when you 
speak



Which are the three most important 
questions to ask yourself when preparing 
your material:
• What do I want my audience to do, to think, 
and to feel?
• What do I want my audience to do, to know, 
and to buy?
• What do I want my audience to feel, to know, 
and to care about?
• What do I want my audience to know, to do, 
and to feel?



Why does knowing your audience’s 
age and generation matter?
• You’ll need to increase your volume for very 
old and very young audiences
• You can choose terms and examples that 
allow your audience to relate to your material 
regardless of age
• Older audiences are more conservative, and 
you need to temper your language
• Younger audiences are accustomed to short,  
fast-paced messages
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