Requirements and guidelines to research report writing
1. Your research should be completed, i.e. you should gather all the necessary data and interpret it before you start writing a report.
2. Divide your report into several sections. Generally, a report will include the following sections: 
· title page 

· ab​stract (one short (about 150 words) paragraph)

· table of contents 

· introduction (purpose, scope, background information, issues of the research) 

· main body (short description of the problem, description of the research, results, summary)
· conclusion (concise summarizing your findings and generalizing their importance) 
· recommendations to solve the problem or improve a situation
· references 

· appendices
3. Remember the criteria your report will be assessed with:
· short description of the problem
· issues of the research
· description of the research
· results, summary, recommendations
· using linking words and expressions

· writing style

· grammar

· vocabulary and terminology

