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1 O01acTh NpUMEHeHus!

Hactosmuit  cTtanmapt  pacmpocTpaHsieTcs Ha  OpPraHHW3alMOHHO-PACIIOPSAUTEIbHbIC
JIOKYMEHTBI, OTHOCSIIIMECS K YHUDUIIMPOBAHHON CUCTEME OpraHU3allMOHHO-PACTIOPSAUTEIHLHON
nokymentanuu (YCOP]I), - mocTaHOBIEHUS, pacTIOpsHKEHUS, MIPUKA3bI, PEIICHUS, TPOTOKOIBI,
aKThl, TUChMa | 1p. (manmee - mokymeHThl), BKiIodueHHbie B OK 011-93 «OO6mepoccuiickuii
kiaccupukarop ynpasiaeHueckoi qokymenrtaun» (OKY 1) (kiacc 0200000).

Hacrosimmii craHmapT yCTaHaBIMBAET: COCTaB PEKBH3UTOB JOKYMEHTOB; TpPeOOBAaHHUS K
O0(OPMIICHHIO PEKBU3UTOB JOKYMEHTOB; TpeOOBaHUS K OJaHKaM JOKYMEHTOB, BKItouasi OJaHKU
JIOKyMEHTOB C BocmpousBeaeHueM ['ocyaapcrBernHoro repoa Poccuiickoit deneparun.

CxeMbl pacrhoyOKEHUs PEKBU3UTOB JOKYMEHTOB MPUBEICHBI B MPUIOKEHHH A; 00pa3iibl
0JIaHKOB TOKYMEHTOB - B IPUJIOKEHUU b.

TpeOGoBaHMs HACTOSIIETO CTAHAAPTA SIBISIFOTCS PEKOMEH Y EMbIMH.

2 CocTaB PEKBH3UTOB JOKYMEHTOB

[Ipu nmoxroroBke 1 0HOpMIICHHN TOKYMEHTOB UCTIONB3YIOT CIICTYIONINE PEKBU3UTHI:
01 - I'ocynapctBennslii repd Poccuiickoit @enepannmy;

02 - rep6 cyonekTa Poccuiickoit denepannu;

03 - smOnema opraHu3ay WIK TOBAPHBIHN 3HAK (3HAK 00CITy)KHBaHU),

04 - xon opraHuzanuy;
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05 - ocHOBHO# rocynapcTBeHHBIN peructpannonnsiii Homep (OI'PH) ropuandeckoro nuna;

06 - maeHTUPHUKAIMOHHBII HOMEp HaJOroIIaTeIbINKa/KO MPUYMHBI TIOCTAHOBKH Ha Yy4eT
(MHH/KIII);

07 - ko hopMBI TOKYMEHTA;

08 - HaMeHOBaHME OpPTaHU3AINH;

09 - cipaBouHBIE JaHHBIE 00 OPraHU3AIINH;

10 - HanmeHOBaHME BHU/IA TOKYMEHTA;

11 - nara MOKyMeHTa;

12 - perucTpanMmoHHBI HOMEP JOKYMEHTA;

13 - ccblIka Ha perucTpalMOHHbII HOMEp U JaTy TOKYMEHTa;

14 - mecTO cocTaBieHUs WIN U3JaHUS TOKyMEHTA;

15 - agpecar;

16 - rpud yTBEepKICHHUS JOKYMEHTA;

17 - pezomonusi;

18 - 3aro;0BOK K TEKCTY;

19 - oTMeTKa 0 KOHTPOIIE;

20 - TeKCT JOKyMEHTa;

21 - oTMETKa O HaJMYUH IPUIIOKEHHUS;

22 - TIONIINCE;

23 - rpuc¢ cormacoBaHus JOKYMEHTA;

24 - BU3BI COTJIACOBAHUS JIOKYMEHTA;

25 - OTTHCK II€YaTH;

26 - OTMETKA O 3aBEPEHUH KOITHUH;

27 - oTMeTKa 00 MCIOIHUTEIIE;

28 - oTMeTKa 00 MCIIOTHCHUN JOKYMEHTA M HAIIPABJIICHUH €T0 B JICIIO;

29 - OTMETKa O MOCTYIUIEHUH JJOKYMEHTa B OPraHU3alHIo;

30 - uAeHTUPHUKATOP IIEKTPOHHON KOMUHU TOKYMEHTA.

3 TpeGoBaHusi K 0(pOPMIICHHIO PEKBH3UTOB JOKYMEHTOB

3.1 T'ocynapctBenHsiii Tepd Poccuiickoit denepannu momemaoT Ha OJaHKaX JOKYMEHTOB B
cootBeTcTBUU ¢ DenepanbHbIM KOHCTUTYIHMOHHBIM 3akoHOM «O ['ocymapcTBeHHOM repOe
Poccwuiickoit @enepanum» (Cobpanue 3akoHomaTenbeTBa Poccuiickoit @eneparu, 2000, No 52,
gacTs |, cT. 5021).

3.2 Tep6 cyObekra Poccuiickoit ®enepanuu mNOMENAlOT Ha OJaHKaX JOKYMEHTOB B
COOTBETCTBHUH C IIPABOBBIMH aKTaMu CyObekTOB Poccuiickoit denepanuu.

3.3 DmOneMy OpraHuM3allid WM TOBapHBIA 3HAK (3HaK OOCTY)KUBaHUS) TOMEIIAIOT Ha
OJTaHKaX OpraHu3alliii B COOTBETCTBUHU C YCTaBOM (ITOJI0KEHUEM 00 OpraHU3allii).

3.4 Kox opranuzanuu npoctasisiioT 1o O6mmepoccuiickoMy Kiaccu(ukaTropy npeInpusTHii u
opranuzarnuii (OKIIO).

3.5 OcHOBHOH rocynapcTBeHHbIN peructpaunonssiii Homep (OI'PH) ropunuueckoro nmua
MPOCTABIISIIOT B COOTBETCTBUU C JOKYMEHTaMHU, BbJaBAEMbIMU HAJIOTOBBIMHU OpraHaMHu.

3.6 UnenTndukannoHHBIA HOMEp HAJOTOIUIATENBIINKA/KOJl IPUYUHBI TTOCTAHOBKHA HA YYeT
(MHH/KTIIT) mpocTaBisitoT B COOTBETCTBHUU C JOKYMEHTAaMH, BBIIaBAEMBIMH HaJIOTOBBIMU
OpTraHaMH.

3.7 Kom d¢opMbl mokyMmeHTa mnpocTaBisiior 1o Oomepoccuiickomy KiacCupUKATOPy
ynpasneHueckoi gokyMeHTanuu (OKY /).

3.8 HaumMeHoBaHuWe OpraHM3aluM, SBISIOWIECHCS  aBTOPOM  JIOKYMEHTa,  JIOJIKHO
COOTBETCTBOBaTh HAUMEHOBAHUIO, 3aKPEIJIECHHOMY B €€ YUPEIUTEIbHBIX JOKYMEHTaX.

Haxg nHammeHOBaHMEM OpraHM3alMM YKa3bIBalOT COKpAIllEHHOE, a MPH €ro OTCYTCTBUU -
MOJTHO€ HAUMEHOBAHKE BBINIECTOSIICH OpraHu3auy (IIPH €€ HATMYUH).

HanmvenoBanusi opranusanuii cyObekToB Poccuiickoit depepanuu, MUMEIONIUX HAPAIY C
rocyAapcTBEHHBIM s3bIKOM Poccuiickoii ®enepaunn (pyccKMM) TOCYJapCTBEHHBIM —S3BIK



cyonexToB Poccuiickoit deneparyn, eyaTaroT Ha IBYX S3bIKaXx.

HaumeHnoBaHue opraHu3alny Ha TOCYAapCTBEHHOM s3blke cyObekTa Poccuiickoit denepanuu
WIM UHOM $SI3bIKE pacrojaraioT HUXKE WIH ClipaBa OT HAMMEHOBAHUS Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu.

CoxkpallleHHOe HaMEHOBaHUE OpraHU3aluH IPUBOIAT B TEX CIydasix, KOTJAa OHO 3aKpPEIUIEHO
B YUPEIOUTENbHBIX JOKyMEHTax opraHu3auuu. COKpalleHHOe HauMEeHOBaHHE (B CKOOKax)
MOMEIAIOT HUXKE MTOJIHOTO WK 332 HUM.

HaumeHnoBanue Qunuana, TeppUTOPHATIBHOIO OT/AEIECHUS, MPEICTaBUTENILCTBA YKa3bIBAIOT B
TOM ClIy4ae, €ClId OHO SIBJIIETCS aBTOPOM JIOKyMEHTA, M paclojiaraloT HU)KE HaMMEHOBaHUS
OpraHu3aIuHm.

3.9 CnpaBouHble gaHHBIE 00 OpPTraHU3AIMH BKIIOYAIOT B CEOs: MOYTOBBIA aapec; HOMEP
Tesie(hoHa U APYTUE CBEJICHHS 110 YCMOTPEHUIO OpraHu3alum (HoMepa (pakcoB, TEJIEKCOB, CUETOB
B 0aHKe, apec 3JEKTPOHHOM MOYTHI U Ip.).

3.10 HaumeHoBaHue BHJa JOKYMEHTa, COCTaBICHHOTO WJIM H3JaHHOTO OpraHu3aluei,
JIOJKHO OBITH OIPEIENIEHO yCTaBOM (TIOJI0KEHUEM 00 OpraHU3aIny) U JOHKHO COOTBETCTBOBATH
BUaM JOKyMeHTOB, npenycmorpenHbiM OKY I (kmace 0200000).

3.11 [daToit moKyMeHTa SIBISETCS JAaTa €ro MOIIMUCAHUS WM YTBEPKACHHS, VIS MPOTOKOJIA -
nata 3acefaHus (MPUHATUS PeLleHUsT), Ul aKkTa - 1aTa coObITHA. JJOKyMEeHTbI, U3aHHbIE IBYMsI
nnu 6osiee OpraHu3alusiMy, TOJDKHBI UMETh OJIHY (€AMHYI0) aTy.

Jaty nokymeHTa oQopMISIOT apaOCKuMHU LU(ppaMu B MOCIEIOBATEIBHOCTH: JIeHb Mecsla,
mecst, ro. JleHp Mecsia u Mecsy opOpMIISIOT ABYMS IapaMu apabCcKux mudp, pa3aeIeHHBIMA
TOYKOM; I'0J] - 4eThIPbMsI apaOCKUMU LU(PaMH.

Hampuwmep, nary 5 utons 2003 r. cnexyer opopmisats 05.06.2003.

Jlomyckaetcst cinoBecHO-IU(poBoii criocod opopmienus natel, Harpumep 05 urons 2003 r., a
Takke OQOpMIIEHHE JaThl B MOCIEAOBATEIBHOCTU: TOJ, MeECSl, JEHb Mecsla, HalpuMmep:
2003.06.05.

3.12 PeructpaliliOHHBI HOMEp JOKYMEHTa COCTOMT M3 €ro MOPSIKOBOIO HOMEpa, KOTOPBIN
MOJKHO JIOTOJIHATh 10 YCMOTPEHHIO OpPraHM3allMd WHAEKCOM [ejla 10 HOMEHKJIAaType e,
uHpOpMaLreil 0 KOPPEeCHOHACHTE, UCIOTHUTEISX U p.

PeructpanmoHHblii HOMEpP [IOKYMEHTa, COCTABJIEHHOIO COBMECTHO JAByMs M Oonee
OpraHM3alUsIMH, COCTOUT U3 PETHCTPAlMOHHBIX HOMEpPOB JOKYMEHTa KaXIO0M M3 3THX
OpraHu3alyii, IPOCTABISEMbIX YEPE3 KOCYIO UEPTY B MOPAAKE yKa3aHUS aBTOPOB B JOKYMEHTE.

3.13 Ccpuika Ha pErUCTpAllMOHHBI HOMEp M JaTy JOKyMEHTa BKIIO4aeT B cels
PETrUCTPALIMOHHBINA HOMED U JIaTy JOKYMEHTA, Ha KOTOPBIN JOJKEH OBITh 1aH OTBET.

3.14 MecTto cocTaBieHMS WM HU3JaHUS JOKyMEHTAa YKa3blBalOT B TOM CIy4ae, €CIHU
3aTPyAHEHO €ro onpejaeneHue no peksuzutam «HanmeHoBanue opranuzanun» U «CrnpaBouHble
naHHble 00 opraHu3anu». MecTo cOCTaBICHHS WIM M3aHUS YKa3bIBAIOT C YYETOM MPHHATOTO
aJIMUHUCTPATUBHO-TEPPUTOPUATIBHOTO JEJIECHUS, OHO BKJIIOYAET B c€0sl TOJIBKO OOIIECIIPUHATHIE
COKpAILEHUS.

3.15 B kauectBe aapecara MOTyT OBITh OpraHU3AIMU, WX CTPYKTYpHBIC TMOJpa3aeicHus,
JOJDKHOCTHBIE WK (pusnyeckue nuna. [Ipu agpecoBaHMM JOKyMEHTa JODKHOCTHOMY JIMITY
MHHMIMANB! YKa3blBAlOT mepen (ammnued. HanmeHoBaHWe opraHu3allud U €€ CTPyKTYpHOIO
NOJpa3ielIeHNsl YKa3blBalOT B MMEHUTEJIBbHOM Majexe. Hanpumep (3mech u nanee npuMepsl
HaVMEHOBAHUS OPTaHU3aLMM, X CIIPAaBOYHBIE IaHHBIC U JP. SIBJISAIOTCS YCIOBHBIMN):

Musroct Poccun
JenaprameHT nHGOpPMATH3ALUNA
Y HAYYHO-TEXHUYECKOTO 00eCTIeueHUs

JIOmKHOCTh JUIla, KOTOPOMY aJIpecoBaH [OKYMEHT, YKa3blBalOT B JAaTEIIbHOM MaJexe,
Harpumep:

['enepanpHOMYy qUpEKTOPY
OAO «CeBepHblE pETHOHBD)



B.A. JlaryHuny
WITH

AO «DneKTpOIIEHTPOMOHTAX)
['maBHOMY Oyxranrepy
B.M. KoueroBy

Ecan JAOKYMCHT OTIIPABJISIFOT B HCECKOJIBKO OJHOPOIHBIX Opl"&HH?»B.LIPIﬁ nin B HCCKOJIBKO

CTPYKTYPHBIX TOJpa3JeIeHUil OJHOW OpraHM3alnu, TO HX CIEAyeT yKa3blBaTh OO0OOIICHHO,
Harpumep:

AJIMUHHCTpAIIUU PailOHOB
MocKOBCKOM 001aCTH

JlomyckaeTcsi LEHTpUPOBATh KaX /Ayl CTPOKY pPEKBH3UTa «ApecaTy MO OTHOLIEHUIO K caMOon
JUIMHHOU cTpoke. Hanpumep:

['maBHOMY pepakTopy
Hznatensckoro moma
«Meanagom»
H.B. Cemunoii

JlokyMeHT He JOMKEH coiepkaTbh Oosee ueThipex anpecatoB. CrnoBo «Komus» mnepen
BTOpPBIM, TPETHUM, UETBEPTHIM ajJpecaraMy He ykasbiBaioT. [Ipu OomnbliemM 4uclie aJpecaTtoB
COCTaBIISIIOT CIIMCOK PACCBUIKH IOKYMEHTA.

B cocraB pekBu3uta «Ampecar»» MOKET BXOAUTh MOYTOBBIA ajgpec. DJIEMEHThI MOYTOBOIO
agpeca YKas3blBalOT B IOCJIEAOBATEIbHOCTH, YCTAHOBJICHHOW NpaBWJIAMH OKa3aHUS YCIyT
MMOYTOBOM CBSI3M.

[Ipn agpecoBaHuu NUCbMa B OPraHU3alMIO YKa3bIBAlOT €€ HAUMEHOBAaHHE, 3aTEM ITOYTOBBIN
azpec, Halpumep:

I'ocynapcTBeHHOE yupekaeHne

Bceepoccuiickuii Hay4YHO-UCCIIEI0BATENbCKUI
MHCTUTYT JOKYMEHTOBEICHUS U apXUBHOIO J€NIa
[Ipodcorosnas yi., 1. 82, Mocksa, 117393

[Ipu agpecoBaHuM NOKyMeHTa (PU3MUYECKOMY JMIYy YKa3blBalOT (AMWINIO W HHHULUAJIBI
II0JTy4aTelis, 3aTeM ITOYTOBBIN aJpec, HAIPpUMED:

O6pasuosy O.I1.

yia. Canosas, 1. 5, kB. 12,

r. JIunku, Kupeesckuii p-,
Tynbckas 0611., 301264

3.16 JIOKyMEHT yTBEpKIAeTCs OJDKHOCTHBIM JUIIOM (JOJDKHOCTHBIMHU JIUIIAMHU) WU
CHEIMAJIbHO M3/1aBa€MbIM JTOKyMEHTOM. [Ipu yTBep:KIeHHU HOKyMEHTa JOJKHOCTHBIM JIHIIOM
rpud yTBEpXKIEHUS JOKyMEHTa JIOJKEH cocTosATh u3 cioBa Y TBEPXKIAIO (6e3 kaBbluek),

HAaUMEHOBAHMS JOJDKHOCTU JIMIA, YTBEPXKAAKOWIETO AOKYMEHT, €ro IOAIUCH, HHHUIUAJOB,
(bamMHuITUK U 1aThl YTBEPKICHUS, HATIPUMED:

YTBEPXIAIO

[Ipesunent 3A0 «PoctekcTuiab»
JInynag noanuck B.A. CtenanoB
Harta

Jlomyckaercsi B pekBu3ute «I'pud yTBepkKAEHHS [TOKyMEHTa» LEHTPUPOBATH SJIEMEHTHI
OTHOCUTEJIbHO CaMOW IJIMHHOW CTPOKH, HAIIPUMEP:

YTBEPXIAIO



['enepanbHbIl TUPEKTOP
AO «OneKTpOHHBIE TEXHOJIOTHI»
JInunas noanuce JI.B. Ky3nenon
JlaTa

[Ipu yTBepKIEeHUM JOKyMEHTa HECKOJbKHUMH JODKHOCTHBIMU JIMIIAMH WX TOJIUCH
pacrnoJiararoT Ha OJJHOM YPOBHE.

[Ipu yTBep)acHUH TOKyMEHTa NOCTAHOBJIICHUEM, PEIICHUEM, MPUKA30M, ITPOTOKOJIOM Tpud
ytBepkaeHuss coctouT u3 cinoa YTBEPXJIEH (YTBEPXIEHA, YTBEPXIEHbI wunu
YTBEPXJIEHO), HaumeHOBaHUs YyTBEP)KIAIOIIETO JTOKyMEHTa B TBOPHUTEIBLHOM MaJEXKe, €ro
natel, HoMepa. Hanpumep:

YTBEPX/IEH
pelieHreM o0IIero coopanus
akmonepos ot 05.04.2003 Ne 14

nin

YTBEPXJIEHO
npukazom BHUMJIAJ]
ot 05.04.2003 Ne 82

I'pud yTBepxIeHUS TOKYMEHTA pacoiaraloT B IPaBOM BEPXHEM YTy JOKYMEHTa.

3.17 Pezomouusi, HamucaHHas Ha JOKYMEHTE COOTBETCTBYIOLIUM JOJIKHOCTHBIM JIMIIOM,
BKIIIOYaeT B ce0d (aMumnuu, WHULMANB MCIOJHUTENEH, colepkaHue MopydyeHus (Ipu
HEO0OXOJJUMOCTH), CPOK MCIIOIHEHHUS, IOJIUCH U J1aTy, HallpUMep:

Mopo3oson H.B.
®enoceesoit H.A.

[Ipoury noAroTOBUTH MPOEKT
norosopa ¢ Koncanruarosou rpynmnou
«TEPMUMKA» k 05.10.2003

JIngHasg nmoanuch

Hara

Jonyckaercst opopMIIEHHE PE30ITIOLUH Ha OTACITBHOM JIUCTE.

3.18 3aroioBOoK K TEKCTy BKIIOYAEeT B ceOs KpaTKoe COJEp)KaHHE TOKyMEHTA. 3arojOBOK
JIOJKEH OBITh COTJIACOBAH C HAMMEHOBAaHMEM BHA TOKYMEHTA.

3aroyioBOK MOXKET OTBEYaTh Ha BOIPOCHI:

0 4eM (0 KoM)?, HarpuMep:

[Ipukas o co3maHum aTTeCTallMOHHON KOMHUCCHUU;

4ero (Koro)?, HarpuMep:

JlomKHOCTHAs HHCTPYKIIHS BEAYIIETO SKCIepTa.

K TekcTy noxymeHToB, 0(hopMIIEHHBIX Ha OiaHkax (opmara AS, 3aroJ0BOK JIOIyCKaeTcs He
YKa3bIBaTh.

3.19 OTMeTKy O KOHTpOJIE 3a UCIOJIHEHHEeM JOKyMeHTa 0003HauaioT OykBoi «K», cioBom
wiu mramnoM «KoHTpoIib.

3.20 TekcTt HOKyMEHTa COCTaBISIOT Ha roCyJapCTBEHHOM si3blke Poccuiickont ®enepanuun
WIM Ha TOCYAApCTBEHHBIX s3bIKaX CyOBeKTOB Poccuiickoit demeparuu B COOTBETCTBUU C
3aKoHOAATeNnsCTBOM Poccuiickoit denepanuu u cyobekToB Poccuiickoit @eneparuu.

TexcTel JOKYMEHTOB O(OPMIISIOT B BHJI€ aHKETHI, TAOJIUIIbI, CBA3HOIO TEKCTa WK B BUIE
COEJIMHEHUS 3TUX CTPYKTYP.

[Ipu cocraBieHHM TEKCTa B BHUJE aHKETbl HAaMMEHOBAHUS IMPU3HAKOB XapaKTEpHU3yeMOTo
00BEKTa JTOJKHBI OBITh BBIPAKEHBI MMEHEM CYUICCTBUTEIIBHBIM B MMEHUTEIILHOM IaJIEKe WM
CJIOBOCOYETAHMEM C TJIarojOM BTOPOrO JIMIA@ MHOXECTBEHHOTO 4YHCJIa HACTOSIIEro WU
OpPOILEAIIETO BpEeMEHH («HMEeTe», «BJIaJeeTe» WM «ObUIM», «HAXONWIHCH» U T.I.).



XapakTepUCTUKH, BBIPAKEHHBIE CJIOBECHO, JIOJDKHBI OBITH COIJIaCOBAHbl C HAMMEHOBAaHUSMU
IIPU3HAKOB.

I'padpr m crpoku TaOMUIBl JOJKHBI HMMETh 3arojlOBKH, BBIPAKEHHbIE HMMEHEM
CYLIECTBUTEIILHBIM B HMMEHHUTEIbHOM majexe. Iloa3aronoBku rpad M CTPOK TOJKHBI OBITH
corjacoBaHbl ¢ 3arojioBkaMu. Ecnu TaOnuily nedararoT 6ojee yeM Ha OAHOW CTpaHule, rpadsl
TaOMUIBI JOJDKHBI OBITh MPOHYMEPOBAaHbl M Ha CJIEIYIOIUX CTPAHULAX JIOJKHBI OBITh
HareyaTaHbl TOJIBKO HOMEpa 3TUX rpad.

CBs13HBIM TEKCT, KaK IPaBWJIO, COCTOMT W3 JBYX 4acTed. B mepBoil 4acTH yKa3bIBalOT
IPUYMHBL, OCHOBAHUS, LIEJIM COCTABJICHUS JOKYMEHTA, BO BTOPOH (3aKIIIOUNUTENBHOMN) - PEIIECHNUS,
BBIBOJIbI, TMPOCHOBI, NPEJIOKEHHs, pEeKOMEHAAauuu. TeKcT MOXKeT COAepKaTb OJHY
3aKIIIOYUTEIIBHYI0  4acTh  (HampuMmep, TpHKa3bl -  pacTIOpSIIUTENbHYIO  4YacThb  0e3
KOHCTaTHPYIOILEel; MUCbMa, 3asBJICHUS - IPOCHOY 0€3 MOSICHEHUS).

B tekcTte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUHU JOKYMEHTOB JAPYTHMX OpraHu3alui
WIM paHee W3JaHHBIX JOKYMEHTOB, YKa3bIBalOT HMX PEKBU3HUTHI: HAUMEHOBAHHE [IOKYMEHTA,
HAaUMEHOBAHME OpraHU3alluu - aBTOpa JOKyMEHTa, 1aTy JOKyMEHTa, PErUCTPALMOHHBIH HOMED
JIOKYMEHTA, 3ar0JI0BOK K TEKCTY.

Ecin TeKCT coAep UT HECKOJIbKO PEIICHUH, BBIBOJOB U T.JI., TO €r0 MOXHO pa30uBaTh Ha
paszensl, Moipa3Aesbl, yHKThl, KOTOpbIe HyMEPYIOT apaOCKUMU LUppamH.

B nokymenrtax (mpukas, pacnopshKeHHE W T.J.) OpraHM3aluil, 1eHCTBYIOINX Ha MPUHIUIAX
€IVHOHAYalusA, a TaKXKe JOKYMEHTax, aJpeCcOBaHHBIX pPYKOBOJACTBY OpraHM3alH, TEKCT
U3JIaraloT OT MEPBOTO JIAIA SAMHCTBEHHOTO YHCia («IIPUKA3bIBAIOY, KIIPEAJIAraroy, IPOIIy»).

B noxymeHTax KOJUIErMaJbHBIX OPraHOB TEKCT M3JIaraloT OT TPETHETO JINLA €JUHCTBEHHOIO
qucia («IOCTaHOBISIET, «PEIIIHI»).

B CcOBMECTHBIX NOKyMEHTaX TEKCT M3JIararoT OT IEPBOrO JIMLA MHOXXECTBEHHOI'O YHCIIA
(«TIIpHKa3bIBACM), «PEILIILITHY).

TekcT mpoTOKONAa U3JaraldT OT TPETHEro JIMIA MHOXKECTBEHHOTO YHUCHA («CIIyILanny,
«BBICTYIIUIINY, «IOCTAHOBUIIM, «PEILIHIIH»).

B noxkymeHTax, ycTaHaBIMBAIOIIUX MpaBa M OOS3aHHOCTH OpraHM3alMid, UX CTPYKTYPHBIX
noJpasiesnieHuil (MoIoKeHne, HHCTPYKIKA), a TaKXKe COJEpXKAIUX OINMCaHHe, OLCHKY (aKTOB
WIN BBIBOJBI (aKT, CIpaBKa), MCIOJB3YIOT (OpPMY H3JIO0KEHHMsS TEKCTa OT TPEThEro JHla
€IMHCTBEHHOTO MJIM MHOXXECTBEHHOTO YHUCla («OTHENl OCYIIECTBISCT (PYHKLUUU», «B COCTaB
00BETUHEHHS BXOJISITY, KKOMUCCHSI yCTAHOBHUIIA).

B nuceMax HCnonb3yIoT ciaeayromue GopMbl H3JI0KEHUS:

- OT MEpBOr0 JIMIA MHOXECTBEHHOI'O 4HuCla (IIPOCUM HaIpaBUTh», «HAMpaBiIgeM Ha
paccMoTpeHHe»);

- OT MEPBOTO JIMIA EANHCTBEHHOTO YHCIIa («CUUTAI0 HEOOXOAUMBIMY, IPOIILY BIICIUTHY);

- OT TpEeThero JHIa EIMHCTBEHHOro0 Yucia (KMUHHCTEPCTBO HE  BO3pa)aer»,
«BHUNIA]] cuntaeT BO3MOKHBIMY).

3.21 OTMerky O HaJIM4YUHM TPWIOKEHUsS, HAa3BAHHOTO B TEKCTE IHUCbMa, OQOPMIISIOT
CJIEAYIOINUM 00pa3oM:

[Ipunoxenue: Ha 5 1. B 2 3K3.

Ecin nuceMo MMeeT NPUII0KEHUE, HE HA3BAHHOE B TEKCTE, TO YKa3bIBAIOT €r0 HAUMEHOBAHHUE,
YHUCJIO JIUCTOB M YHUCJIO 3K3EMIUISIPOB; NPU HAJUMYUU HECKOJBKHUX NMPUIOKEHUM UX HYMEpYIOT,
HaIpuMep:

[Ipunoxenue: 1. Ilonoxenue 06 YpaBneHHH perHOHAIBHOTO KPEAUTOBAHUSA Ha 5 1. B 1 9K3.

2. [IlpaBunma moAroTOBKM ¥ O(GOPMIICHHS JTOKYMEHTOB  YTIpaBJICHUS
PETMOHAJIBHOTO KPEAUTOBAHUS HA 7 JI. B 2 9K3.

Ecnu npuinosxeHust cOpOIIOpOBaHbl, TO YUCIIO JUCTOB HE YKa3bIBAIOT.

Ecnu x TOKyMeHTy IIpWIararoT Apyroi JOKyMEHT, TaKKe UMEIOLUN IPUIOKEHUE, OTMETKY O
HaJUYHUH MPUIIOKESHHS O(POPMIISIOT CISAYIOIIMM 00pa3oMm:

[Tpunoxenune: mucbMo Pocapxusa ot 05.06.2003 Ne 02-6/172 u npuioxkeHue K HEMY, BCETO
Ha 3 1.



Ecnu npuiiosxeHne HalpaBislOT HE BO BCE yKa3aHHbIE B JOKYMEHTE aJipeca, TO OTMETKY O €ro
HAJIMYUU O(hOPMIISIOT CIIETYIOIUM 00pa3oM:

[Tpunosxxenue: Ha 3 J1. B 5 9K3. TOJIBKO B TIEPBBIN aJIpec.

B MIPUIIOKCHUU K pacnopsAaIUuTCIbHOMY AOKYMCHTY (HOCTaHOBJ'IeHI/IH, IIPpUKa3kbI,
PacCHopsKCHU, MIpaBrujia, HHCTPYKIWH, ITOJIOKCHUA, peIHGHI/ISI) Ha MEPBOM €TO JIMCTC B IIPAaBOM
BCpXHEM YIUIy HNHUIOYT ((HpI/IJ'IO)KeHI/IC Noy ¢ YKa3aHUECM HAaHUMCHOBAaHHUA PpaACHOPAAUTCIBHOTO
AOKYMCHTA, €ro JaThl U PErUCTPAMOHHOI'O HOMEpPA, HAITPUMCP!

[Ipunoxenne Ne 2
K npuka3zy Pocapxusa
o1 05.06.2003 Ne 319

JHonyckaercst Boipakenue «[IPUJIOKEHUE Ney newarats nponucHbIMU OyKBaMH, a TaKxke
LEHTPUPOBATh 3TO BBIPA)KCHHWE, HANMEHOBAaHUE [OKYMEHTa, €ro JaTy M PETUCTPALMOHHBIN
HOMEDP OTHOCHUTENIBHO CaAMOM JUIMHHOW CTPOKH, HAIIPUMeED:

[TPUJIOKEHHUE Ne2
K npuka3zy Munsnpasa Poccun
ot 05.06.2003 Ne 251

322 B cocraB pekBusuta «lloamuce» BXOOAT: HAMMEHOBAaHUE JOJDKHOCTU JIMIIA,
HOJNKMCABIIET0 JAOKYMEHT (IMOJHOE, €clu JAOKyMEHT o(pOpMIJIEH He Ha OJlaHKe JOKYMEHTa, U
COKpAIllCeHHOE - Ha JOKYMEHTe, OpOpMIICHHOM Ha OJaHKe); JIMYHAs IMOJIHNCH; pacmudpoBKa
HOANKICH (MHUIHAIBL, GaMIIHs), HATIPHUMED:

Bune-npesuaent Accouuanuu
PETHOHANIBHBIX MPEIPHUITHIA JInuHas noAmuck A.A. bopucos

WA Ha OJIaHKe:
Buue-nipesunesr JInunag nmoamnuch A.A. bopucos

I[OHyCKaeTCSI B PCKBU3UTC «HO[[HI/ICI))) HOCHTPpHUPOBATH HAMMCHOBAHHC JOJLDKHOCTHU JIMIA,
noAnucaBmIero JOKyMEHT, OTHOCHTCIIBHO camou HHHHHOﬁ CTPOKH. HaHpHMep:

HcnonHuTenbHbIN AUPEKTOP
3AO «IlaptHep» JInunas noanucey H.A. ®enopon

[Ipu odopmneHnn AoKyMeHTa Ha OJaHKE MOJDKHOCTHOTO JHIA JOJHKHOCTH ATOTO JIMIA B
MO/IMKCH HE YKa3bIBAIOT.

HpI/I IMOAIMMCaAaHUN ,Z[OKYMeHTa HCECKOJBbKHUMU JOOJDKHOCTHBIMHU JIMIIAMHU HUX TMOAINNCHU
pacrnojiaraloT OAHY IOA JPYrod B TOCIEAOBATEIbHOCTH, COOTBETCTBYIOUIEH 3aHUMaeMOU
JIOJKHOCTH, HAIIpUMeEp:

JIMpeKTop UHCTUTYyTA JInunast noanucey M.B. Jlapun
['maBHbII OyxTanTep JInynas noanuce 3.B. Mapps

Ilpy moamucaHuM JOKyMEHTa HECKOJBKMMHM JIMLAMH PAaBHBIX JOJDKHOCTEM HX HOJNHMCH
pacrnojiararoT Ha OJJHOM YPOBHE, HallpuMep:

3aMecTUTENb AUPEKTOpa 3aMecTUTeNb AUPEKTOPA
10 Hay4YHOH paboTe 10 HAy4YHOH paboTe
JInyHasg moanuch IO.I". Nemunos JInyHasg moanuch K.!. UrHatreB

[Ipu moamucaHuu COBMECTHOTO JIOKYMEHTa IEpBBIH JTUCT opopMIIsiloT He Ha Onanke. B
JOKYMEHTaX, COCTABJIICHHBIX KOMHUCCHEH, YKa3bIBAIOT HE IOJDKHOCTH JIMI, IMOANHCHIBAIOIINX
JOKYMEHT, a UX OOS3aHHOCTM B COCTaBE KOMHCCHUH B COOTBETCTBHHM C paclpelelIeHUuEM,
HaIpuMep:



IIpencenarens koMuccuu JInuHas noanuce B.JI. banacrokeBu4

YeHsl KOMUCCUH JIngHas moanuch A.H. CoxoBa
JInynas noanuce A.C. KpacaBun
JInyHas moamnuch O.U. PrickoB

3.23 I'pug cornacoBanus gokyMenTa coctout u3 ciosa COI'JTACOBAHO, nomkHOCTH 1u1a,
C KOTOpPBIM COTJIACOBAaH JIOKYMEHT (BKJIIOYas HAUMEHOBAHWE OPTraHHM3aLlUH), JTUIHOHU ITOMINCH,
pacmuppoBKY TOAMHUCH (MHUIIATIOB, ()aMHIIIMHU) U 1aThl COTJIACOBAHUS, HAIIPUMED:

COTI'JTACOBAHO

Pextop ®uHaHCOBOM akageMuu
rpu IIpaBurensctBe Poccuiickon Penepaunu

JInuHas noanuce A.Tl'. I'psi3HOBa
JlaTa

Ecnu cormacoBaHne OCYIIECTBISIOT NHCHMOM, IPOTOKOJIOM M Jp., IpU} COTJIACOBAHUS
O(QOPMIISIFOT CIIEAYIOLIUM 00pa3oM:

COI''TACOBAHO

IInucemo Poccuiickoit akageMuu
MEIHUIIMHCKUX HAYK

ot 05.06.2003 Ne 430-162
WIH
COTI'JTACOBAHO

[IpoTokon 3acenanus IIpaBienns
Poccuiickoit rocyiapcTBEHHOM
cTpaxoBoi koMranuu «Pocroccrpax»
o1 05.06.2003 Ne 10

3.24 CornacoBaHue JTOKyMEeHTa 0(hOpPMIISIOT BU30# COTIIACOBAaHUS JTIOKyMEHTA (J1ajee - BU3a),
BKJTIOYAIOIICH B ce0s MOANUCH U TOJKHOCTh BU3UPYIOLIETO JOKYMEHT, PacIu(pPOBKY MOIITHCH
(uHUIMATBL, (aMUIIMIO) U ATy noanucanus. Hanpumep:

PykoBoaHTENb IOPHINIECKOTO OT/AETA
Jlnynas moanuch A.C. Opnos
Jara

[Ipu Hanmuuu 3aMedanuii K TOKYMEHTY B3y OQOPMIISIOT CIEAYIOIINUM 00pa3oMm:
3aMeuaHus TpUiIararoTcs

PykoBoauTe s IOPUANYECKOTO OTEa
JInyHag nmoanuch A.C. Opnos
JlaTa

3ameuaHus U3J1araiT Ha OTAEIbHOM JIMCTE, MOAMUCHIBAIOT U MPUIIAraloT K JOKYMEHTY.

Jns nmoxkyMeHTa, MOJIMHHUK KOTOPOrO OCTAETCsl B OpraHU3allid, BHU3bl MPOCTABISIOT B
HIDKHEH 9yacTh 000pOTHOM CTOPOHBI OCIEAHETO JUCTA MOATUHHUKA JOKYMEHTA.

Jns nokymeHTa, NOJJIMHHUK KOTOPOTO OTIPABJISIOT M3 OpPraHu3allii, BU3bI MPOCTABISAIOT B
HIDKHEW 4acTH JIMIEBOW CTOPOHBI KOTIMH OTIPABIISEMOr0 TIOKyMEHTA.

Bo3moxHO odopMmiieHre BU3 TOKyMEHTA Ha OTJEIBHOM JINCTE COTJIACOBAHUSI.

JlomyckaeTcsi, 10 YCMOTPEHHUIO OpraHU3allMM, MOJUCTHOE BU3WPOBAHME IOKYMEHTa M €ro



IPUIIOKEHUS.

3.25 OrTHCK nedaTu 3aBepseT MOUIMHHOCTD MOAIMCH JOJDKHOCTHOIO JIMIA Ha JTOKYMEHTaX,
YIOCTOBEPSIONINX TMpaBa JINL, GPUKCUPYIOMNX (PaKThl, CBA3aHHBIE ¢ (MHAHCOBBIMH CPEICTBAMH,
a TaK)Ke Ha UHBIX IOKyMEHTAX, PEAYyCMaTPUBAIOIINX 3aBEPEHHE MTOAIMHHON MOIIUCH.

JIOKYMEHTBI 3aBEPSIIOT 1€YaThI0 OpraHU3al|H.

3.26 Ilpu 3aBepeHMM COOTBETCTBHS KOIUU JOKYMEHTa IOJUIMHHUKY HWXXE PpEKBHU3UTA
«IToanuce» MpOCTaBISAIOT 3aBEPUTEIBHYIO HAIMUCh: «BepHO»; JOKHOCTH JIMIIA, 3aBEPUBILETO
KOIMIO; JIMYHYIO TMOJIMUCH; paciiuppoBKY MOANUCH (MHULIMANBI, (paMUINIO); AaTy 3aBEpeHMS,
HanpuMep:

Bepno
Wucnexrop ciryx0bl KaapoB JInuHas noanuck T.C. JleBuenko
JlaTa

JlomyckaeTcsi KONHIO JOKyMEHTa 3aBepsTh I1€4aThl0, ONPEAEIIEMONH II0 YCMOTPEHHIO
OpraHHU3aLuy.

3.27 OtrMerka 00 WCIIOJHUTENE BKIIOYAET B ce0S MHULIUAIB U (HaMUINIO HCTIOJHUTEIS
JIOKyMEHTa U HoMep ero TenedoHa. OTMETKy 00 MCIOJHHUTENE pacrojaraloT Ha JIMIEBOW WM
000POTHOM CTOPOHE TOCIEIHETO JIUCTA JOKYMEHTA B JICBOM HIKHEM YTIIy, HallpHIMep:

B.A. XKykos
924 45 67

3.28 OrMeTka 00 HCIIOJIHEHWU TOKYMEHTa M HAMpaBICHHH €ro B JIeJO BKJIIOYAeT B ceds
CIIelyIOIIME JaHHbIE: CCBUIKY Ha JaTy M HOMEpP JOKYMEHTa, CBHJETEIbCTBYIOLIErO O €ro
WCTIOTHEHUH, WM MPU OTCYTCTBHH TAKOTO JOKYMEHTa KpaTKhe cBeIeHUs 00 NCMOTHEHUH; CII0Ba
«B nenoy»; Homep nena, B KOTOPOM OYAET XpaHUTHCS JOKYMEHT.

OtmeTka 00 HCIONHEHWH [OKyMEHTa W HAMpaBiICHHH €ro B JIeJ0 MOJMUCHIBACTCA U
JATUPYETCsl UCIOJIHUTENIEM JOKYMEHTa WM PYKOBOJIUTENIEM CTPYKTYpHOTO IMOAPA3JIEICHUS, B
KOTOPOM HCIIOJIHEH JOKYMEHT.

3.29 OrMerka O TMOCTYIUIEHMM JOKyMEHTa B OpPraHU3alldi0 COJEPKUT OuYEpEeNHOMN
MOPSIKOBBIM HOMEP U ATy MOCTYIICHUS TOKyMeHTa (IpU HEOOXOIMMOCTH - YaChl U MUHYTHI).

JlonyckaeTcsi OTMETKY O MOCTYIUIEHMM JIOKyMEHTa B OPraHM3allMI0 MPOCTABIATH B BHJE
HITaMmIa.

3.30 VnenTnudukatopoM 3IEKTPOHHOW KOMUHU JOKYMEHTA SIBISIETCS OTMETKA (KOJIOHTHTYII),
npocTaBisieMass B JIEBOM HIDKHEM YIUIy KaXJOH CTpaHMIIBI JTOKyMEHTa M CojepKalas
HanMEHOBaHME (ailyla Ha MAIIMHHOM HOCHTENe, JaTy M Jpyrue IOWCKOBBIC JaHHBIE,
yCTaHaBIIMBa€Mbl€ B OpraHU3alUu.

4 TpeOoBaHus K 0JJaHKAM JOKYMEHTOB

4.1 JlokyMeHTHI U3TOTaBJIMBAIOT Ha OJIaHKaX.

VYcTaHaBIMBAIOT /IBa CTAaHAAPTHBIX opmara OIaHKOB JOKYMEHTOB - A4 (210297 mm) u AS
(148x210 mm).

Kaxnprii muer noxymeHTa, oOpMIICHHBIH Kak Ha OiaHKe, Tak U 0€3 Hero, JAOJDKEH UMETh
H0JIs1 HE MEHEe:

20 MM - JIeBOE;

10 MM - npaBoe;

20 MM - BEpXHee;

20 MM - HHXKHEE.

4.2 bnaHkM JOKYMEHTOB CIEAyeT HM3rOTaBIUBaTh Ha Oenoii Oymare mnm Oymare CBETIIBIX
TOHOB.

4.3 bnaHku JOKyMEHTOB 0(OPMIISIOT B COOTBETCTBUH € pUiIokeHneM A. OpUeHTHPOBOYHbIE
IPaHUIIBI 30H PACHOJIOXKEHNUs PEKBU3UTOB 0003HaueHbl MyHKTUpOM. Kaxkaas 30Ha onpenenseTcs
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COBOKYITHOCTHIO BXOJSIIIUX B HEE PEKBU3HUTOB.

4.4 B 3aBUCHMOCTH OT PacMOJOKEHHUS PEKBU3UTOB YCTAHABIMBAIOT JBa BapuaHTa OJaHKOB -
yIJIOBOM (PUCYHOK A.1) U MPOAONBHBIN (PUCYHOK A.2).

4.5 PexBusur 01 (02 wmm 03) pacmonarator Han cepeannHoi pexBusuta 08. Pexuzut 03
JIOTTYCKaeTCsl pacrojiaraTh Ha ypoBHE pekBuszuTa 08.

PexBusutel 08, 09, 10, 14, orpannunTenbHble OTMETKH A pekBU3UTOB 11, 12, 13 B npenenax
IPaHUL] 30H PACIOJIOKEHUSI PEKBU3UTOB Pa3MEILal0T OJTHUM U3 CIIOCOOOB:

- IICHTPUPOBAHHBIM (HAYaJI0 U KOHEI[ KaXKIOW CTPOKH PEKBHU3UTOB PABHO YAANIEHBI OT TPAHUIL
30HBI PACTIONOKEHHS PEKBU3UTOB);

- ¢naroBeiM (Kaxgas CTpOKa pPEKBU3UTOB HA4YMHAETCS OT JIEBOM TPAHUIBI 30HBI
PacIoJIOKEHUS! PEKBU3UTOB).

4.6 Jlns opraHuzaluu, €€ CTPYKTYPHOTO TMOApa3JeNeHUs, AOKHOCTHOTO —JIMIIA
YCTaHABIIMBAIOT CJIEAYIOUINE BHU/IbI OJaHKOB IOKyMEHTOB:

- 001U OJIaHK;

- OJIaHK IIHCHhMA;

- OJIaHK KOHKPETHOTO BHJIa JJOKYMEHTA.

4.7 OOmmii ONaHK HCHONB3YIOT U W3TOTOBJICHHS JIOOBIX BHIOB JIOKYMEHTOB, KpOMeE
nucbMa. OOl 6J1aHK B 3aBUCIMOCTH OT YUPEAUTEIbHBIX JOKYMEHTOB OpPraHU3allii BKIIIOUAET
B ce0st peksm3uthl 01 (02 nm 03), 08, 11, 14.

brnank mucbMa B 3aBUCUMOCTH OT YYPEAUTENBHBIX JOKYMEHTOB OpPraHM3allid BKIIIOYAET B
ce0st pexBm3uthl 01 (02 wm 03), 04, 05, 06, 08, 09 u, npu HEOOXOUMOCTH, OTPAHUIHTEIHLHBIC
OTMETKH JUIsl BEPXHUX T'PaHUIL 30H pacrnoyioxenus: peksusutoB 11, 12, 13, 14, 15,17, 18, 19, 20.

bnaHk KOHKpeTHOro BHJa JOKYMEHTa, KpOME NHUCHbMa, B 3aBUCUMOCTU OT YUPEIUTEIbHBIX
JOKYMEHTOB OpraHu3anuu BkiIo4daeT B cedst pekBu3uthl 01 (02 wmu 03), 08, 10, 14 u, npu
HEO0OXOJJUMOCTH, OIPAaHUYMUTEIbHBIE OTMETKU JJIsl TPaHMI] 30H PACIOJOKEHHUSI pEeKBU3UTOB 11,
12, 13, 18, 19.

4.8 Jlns opranmzanmii cyOnekToB Poccuiickoit ®denmepanuu, UMEIOMHUX HapALy C
rOCyJapCTBEHHBIM s3bIKOM Poccuiickoit denepanuu TOCYAapCTBEHHBIM SI3BIK CyOBEKTa
Poccuiickoit ®enepaunu, menecooOpa3HO HUCMONb30BaHUE IMPOAOIBHOTO OJIaHKa; MPU 3TOM
pexBusuthl 08, 09, 14 medararoT Ha IBYX s3bIKaX: pyCCKOM (CjieBa) M HAIIMOHAJIBLHOM (CITpaBa)
Ha OJJTHOM ypOBHE.

4.9 Ilpn M3roTOBIEHUU TOKYMEHTOB Ha JBYX M 0OoJjiee CTpaHMIIaX BTOPYIO U IMOCIEIYIOIINe
CTPaHUIIbl HYMEPYIOT.

Howmepa cTpaHu1l npocTaBIigiOT MOCEPEUHE BEPXHETO MOJIS JIUCTA.

MPUJIOKEHHUE A
(cipaBouHOE)

CXEMBbI PACIIOJIOKEHHUSA PEKBU3UTOB JOKYMEHTOB
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Pucynok A.1 - Pacnono)keHune peKBU3UTOB U TPaHUIILI 30H Ha (popmate A4 yriioBoro OiaHka
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Pucynoxk A.2 - Pacniono)xeHue peKBU3UTOB U TPaHMILIbI 30H Ha (hopmaTe A4 IPOAOIBHOTO

OJraHka

MNPUJIOKEHUE b
(cipaBouHOE)

OBPA3IbI BJIAHKOB JOKYMEHTOB



POCAPXHE
TOCy RAPCTRENHOE YUPeRIEHHE
BeepoccHlcKRIT HEYHHO-HELACI06ATEALC KM HUCTHTYT LOKYMENTOBEAEHHA H APXHRHOTD A¢ha
(BHHHIAT

Ng

Pucynok B.1 - O6paszers obmiero 6;1aHka opraHu3aiiu




FOCAPXMB

FMocypapomensos yHpesizHwe
Beapoccaicrri HEYYHO-WECNE A0 TenbCKMA HHETHTYT
AOEYMEHTOBEAEHUA ¥ ADXHEHOID Bena
(BHEHUWOALL
MNpodhcoroanas yi1., 4. 82, Mockga, 117392
Ten.ianc (095) F18-78-74
E-mail: mail@vniidad.ru
fo e ymiidad. ru
CENO 028482708, OFPH 1027700380795,
WHHETIT 77080331 40771001001

o

Ha Mo or

Pucynok b.2 - O6pazen yrioBoro 01aHka MUChbMa OpraHU3aluu




POCARPXUE

ToCyfancTBEHHDE Y PERDEHHE
Brepoccuitckrdl HEYYHO-MOCIEACEATENLCYMA MHCTHTYT QDKYMEATOBEASHKA M ERKHBHOND 08na

{BHMWEAL)

Mpadoaranast yi., 4. 32, Mockea, 117393
Temipase (DE5) 718-78.74. E-mail; mail@wiviad. e

OHNIO O2842708. OrFH 10277003807%5, WHH/KNN 770803314077 1001001

e O
Ha Mo or

Pucynoxk b.3 - O6pazer npooabpHOTro 01aHKa MMChbMa OpTaHU3aIun




POCAPXME
MoCYAARCTREHHOE YUREKDEHHE
BrepocCHRciitd Hay-HO-MCCHBO0ERTENDCEMA MACTIYT QOKYWMEHTOBEARHAA W BPXABHOIO Jena
(BHARZAL)
JOMECTUTENL AMDERTHE
Mpodcewaan ya., 4. 52, Mocma, 117292 Ten fhass (025] 718-73-74 E-mail: rmadg@vniicad
QKNG 02842708, OrPH 1027 700380735, MHHKTIN ¥ 708033140/ 77 1007201

Mo —I
Ha No or

Pucynok b.4 - OGpa3zern mpoaonbpHOro 6J1aHka muchMa J0JKHOCTHOTO JINIIA




POCAPXUE

loCy@apcTeeHHOR yYpemaeHne
Boepoccwicksi HayYHD-WCCNe QUBATENLCHWH MHCTHTYT JOKYMEHTOBRAEHWA
¥ APANEHOND fand
(BHAUIAT)
NMPHKAS

Meockea

Pucynok Bb.5 - O6pazen 01aHKa KOHKPETHOTO BUJa JOKYMEHTa OpraHu3aIliuu

COJIEP)KAHUE

IIpenucnosue
1 Ob6nacTs IPUMEHEHUSI

2 CocTaB pEKBU3UTOB JOKYMEHTOB

3 TpebGoBanust K 0hOPMIIEHUIO PEKBU3UTOB JIOKYMEHTOB

4 TpebOoBanus K OJIaHKaM JIOKYMEHTOB

IIpunoxenne A CxeMBbl paCIIOI0KEHUS PEKBU3UTOB IOKYMEHTOB
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[Tpunoxenne b O0pasib! 0J1aHKOB JOKYMEHTOB

KiroueBble cnoBa: OpraHM3allMOHHO-PACIOPSAUTEIbHBIE JTOKYMEHTBI, COCTaB PEKBU3HUTOB
JIOKYMEHTOB, TOKYMEHT, OJIaHK, TepOOBBIi OJIaHK, YUET, peruCTpalusi, KOHTPOJIb, PEKBUZUT
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