ДИСЦИПЛИНА: ДЕЛОВОЙ ИНОСТРАННЫЙ ЯЗЫК
КОНТРОЛЬНАЯ РАБОТА
ВАРИАНТ 4
Выполните письменную контрольную работу по следующим вопросам:

Проработайте по рекомендованным учебным пособиям следующие разделы грамматики:

1. Имя существительное. Множественное число. Артикли и предлоги как показатели имени существительного. Выражение падежных отношений с помощью предлогов и окончания –s.  Существительное в функции определения и его перевод.

2. Местоимения: личные, притяжательные, вопросительные, указательные, неопределенные и отрицательные.

3. Числительные.
4. Имя прилагательное. Степени сравнения прилагательных и наречий.
5. Спряжение глаголов  to be, to have в Present, Past и  Future Indefinite.

5. Простое распространенное предложение: прямой порядок слов повествовательного предложения в утвердительной и отрицательной формах; обратный порядок слов вопросительного предложения. Оборот there is (are).

6. Видовременные формы глагола: а) действительный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future); б) страдательный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future);

7. Модальные глаголы: а) выражающие возможность:  can (could), may, might и эквивалент глагола can – to be able to; б) выражающие долженствование: must,  его эквиваленты to have to и  to be to; should.
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ЗАДАНИЕ №1

Составьте предложения.

1. seem, he, unfriendly, does, ? 

2. I, the typist, came, the letters, when, typing, was. 

3. just, the agreement, has, by, the director, been, signed. 

4. his mother, returns, he, be, will, working, when. 

5. go, did, to, cinema, you, the, yesterday, ? 

6. my, he, I, finished, before, had, work, returned.

7. I that return I on should Sunday said.

8. Wish you we if help will you.

9. thought He that he working be would day all.

10. her He what told had happened left and.

ЗАДАНИЕ №2
Дополните предложения соответствующими вспомогательными глаголами

1. The Johnsons live on the same street as we  _____ .

2. Who’ll take care of the insurance matters? My assistant  _____.

3. I don’t drive, but I  _____ plan to learn.

4. We offer better quality than our competitors  _____.

5. But their prices are lower than ours  _____ .

6. Did you make a plane reservation? If you  _____, you’ll have to take another flight. 

7. Can you type? Unless you  _____, you shouldn’t apply for this job.

8. Which typewriter needs repair? This one  _____ .

9. I won’t be able to see you tomorrow, but I  _____ try to give you a call.

10. Carol has more responsibilities than she  _____ before her promotion. 

11. Who took messages while I was out?  The receptionist  _____ .

12. Can you get there by train? No, but I  _____ take a bus. 

13. We haven’t boosted our advertising. Unless we  _____, sales will continue to fall. 

14. Who should do the typing in the office? The secretaries  _____ .

15. Has Mr. Lewis left yet? I’m not sure whether he  _____ or not.

16. The secretary should arrive on time. Although she usually  _____ , today she arrived a little late. 

17. It hasn’t snowed much this winter, but it  _____ rained a lot. 

18. Which department will be hiring the most employees? Ours  _____ .

19. I don’t speak English as well as my teacher  _____ .

20. But I can speak it much better than I  _____ before. 

ЗАДАНИЕ №3
Выберите правильный вариант ответа
You are calling a company and need to be put through to your colleague. What do you say? 

· Hi! Mr Smith, please!’ 

· Hello. Please could you put me through to Mr Smith?’ 

· Good day. Would it be at all possible for you to connect me to the office of Mr Smith?’ 

· Smith! Now!’

You are calling a company and need to be put through to your colleague. What do you say? 

· Hi! Mr Smith, please!’ 

· Hello. Please could you put me through to Mr Smith?’ 

· Good day. Would it be at all possible for you to connect me to the office of Mr Smith?’ 

· Smith! Now!’

How would you ask someone politely to speak less quickly? 

· Slow down, for God’s sake. I can’t understand you!’ 

· I can’t hear what you’re saying!’ 

· Would you mind speaking more slowly, please?’ 

· Don’t speak so fast!’

You ring to speak to your colleague but his secretary says he has gone out. What do you say? 

· Oh, blast. Never mind.’ 

· Could I leave him/her a message, please?’ 

· Get him to phone me back a.s.a.p.’ 

· Nothing – you just hang up.


You’re phoning the operator to find out the number of a branch of your company. What do you say? 

· Hello. Could you give me the number of VJ-Study in Pskov, please?’ 

· Hi. I need this number and, err, maybe you could help?’ 

· Hello there. I require the number of VJ-Study in Pskov. Now.’ 

· I want the number for VJ-Study in Pskov.’
The person on the phone is providing you with an address that you need but you don’t know how the name of the road is spelt. What would you say? 

· What? Is that English?’ 

· Could you spell out the name of the road, please?’ 

· What was that again?’ 

· I’m afraid I can’t spell that.’

The person on the other end of the phone is being rude to you. What do you do? 

· Slam the phone down. 

· Ask the person to calm down and be rational. 

· Get angry and start swearing. 

· Ask him/her to explain why they are unhappy.

You’re phoning a company in order to get a refund or replacement for something you’ve bought. What do you say? 

· I’m really upset with this vacuum-cleaner. What are you going to do about it?’ 

· Give me a refund or you’ll be hearing from my lawyer’ 

· I bought a vacuum-cleaner from your branch in Oxford Street and it appears to be faulty. 

You phone your friend but you get the answer phone, and need to leave a message. How do you begin? 

· It’s me. Phone me a.s.a.p.’ 

· You just hang up. 

· John. John. It’s Brian. Are you there?’ 

· This is a message for John from Brian. Could you ring me back, please?’
ЗАДАНИЕ № 4
Переведите на русский язык

TYPES OF COMPANIES
1 You have been reading about how important it is to have enough capital – money – when you start off a new business company, so today I thought we should perhaps take a look at the different sorts of company that exist. After all, the amount of resources required will depend on the nature of the organization. Not that most of you will necessarily be starting up in business on your own. You are far more likely to join an existing concern, but it will still be extremely important for you to have a clear idea of what sort of company it is that you are joining.  So we'll begin today with a general look at the most common types of business concern, looking at them especially from the point of view of another matter, besides finance, which has to be got right from the very start if a company is not to get into trouble. I mean, of course, the law. 

2 In the United Kingdom, business companies have been required to register under various laws or Acts ever since 1844. In fact, there were so many Acts, all with different emphases, and some more or less contradicting each other, that in 1985 a new Companies Act was passed, consolidating lots of the earlier ones. So we could say that nowadays the formation of companies is governed by the Companies Act of 1985. 

3 There are three main types of company that you should know about, though the first two are not in fact terribly common. Nearly every company you will encounter will fall into the third category, which can itself be sub-divided into two types. Let's take a look at all of these, one by one. 

4 First there is the unlimited company. The word "limited" or its opposite "unlimited" will keep cropping up when we talk about companies. Limited or unlimited refers to the liabilities (the legal obligations) of the members of a company to pay that company's debts. So we are back to money again! But it is not the money that is unlimited – it would be very nice if it were! – it is the liability to pay. In an "unlimited" company each member is fully liable, in the eyes of the law, for payment of any debts that the company may incur.

5 Our second type of company is usually found in bodies which are not really business concerns, since their main object is not really to make money. It is to make sure that the money and financial affairs of an existing organization are properly handled. So this kind of company is suitable for things like sports clubs. The members pay fees, and there are expenses that have to be paid, so all this has to be properly managed, and a company is formed which is limited by guarantee. Limited, as we know, means limited liability, so each member is liable for payment of the company's debts only up to a limited amount. A limit is agreed for the extent to which he is liable for payment of the company's debts. 

6 So it is our third type of company that really matters. This is also a limited company, but it is limited by shares. Members hold one or more shares, which they have obtained from the company in exchange for money. The shareholder's liability for payment of the company's debts is normally limited to any shares for which they have not fully paid. But since most shareholders are fully paid up, they really have no liability at all for any debts. 

7 Now I told you a moment ago that this sort of limited company can itself  be divided into two types. The first is the public limited company. To achieve this status, a company must, among other things, have issued at least 50,000 pounds worth of shares. Then the company's Memorandum of Association – the legal document by which the company is registered – must specifically state that the company is public, and the name of the company must end with the words "public limited company", usually abbreviated to plc – in small letters, and usually the full stops are left out. We'll come back to the question of the Memorandum of Association in our next lecture. 

8 I expect you will have guessed that limited companies which are not public are, of course, private. This category of private limited companies includes by far the biggest proportion of companies you are likely to come across. Their names are followed by the abbreviation for "limited" – Ltd.

9 Perhaps the only other thing you need to know on this subject at the moment is that a private company can turn itself into a public company by fulfilling the necessary conditions. This is sometimes referred to in the newspapers as "going public". And the reverse is also true – a public company can "go private".

