ДИСЦИПЛИНА: ДЕЛОВОЙ ИНОСТРАННЫЙ ЯЗЫК
КОНТРОЛЬНАЯ РАБОТА
ВАРИАНТ 3
Выполните письменную контрольную работу по следующим вопросам:

Проработайте по рекомендованным учебным пособиям следующие разделы грамматики:

1. Имя существительное. Множественное число. Артикли и предлоги как показатели имени существительного. Выражение падежных отношений с помощью предлогов и окончания –s.  Существительное в функции определения и его перевод.

2. Местоимения: личные, притяжательные, вопросительные, указательные, неопределенные и отрицательные.

3. Числительные.
4. Имя прилагательное. Степени сравнения прилагательных и наречий.
5. Спряжение глаголов  to be, to have в Present, Past и  Future Indefinite.

5. Простое распространенное предложение: прямой порядок слов повествовательного предложения в утвердительной и отрицательной формах; обратный порядок слов вопросительного предложения. Оборот there is (are).

6. Видовременные формы глагола: а) действительный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future); б) страдательный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future);

7. Модальные глаголы: а) выражающие возможность:  can (could), may, might и эквивалент глагола can – to be able to; б) выражающие долженствование: must,  его эквиваленты to have to и  to be to; should.
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ЗАДАНИЕ №1

Раскройте скобки, используя страдательный залог

1 . The telegram (receive) tomorrow. 

 2 . I (give) a very interesting book last week. 

 3 . He always (laugh at) 

 4 . Nick (invite) to the conference last week. 

 5 . Flowers (sell) in the shops. 

 6 . This text (translate) from 5 p.m. till 7 p.m. yesterday. 

 7 . Our mother already (give) a present. 

 8 . The letter (send) before they arrived. 

 9 . His new book (finish) by next year. 

 10 . Many houses (burn) during the fire. 

 11 . Doctors (give) a new pay rise by the government. 

 12 . Usually I (pay) my salary twice a month. 

 13 . Switch on the radio. The President’s speech (broadcast) now. 

 14 . My husband just (offer) an interesting job in this firm. 

 15 . For two years Tyler (tell) that his brother was dead. 

 16 . The injured man couldn’t walk and had (carry). 

 17 . She (ask) to come here tomorrow, too. 

 18 . The museum (not open) by last April. 

 19 . Brian told me he (rob) in the street.

ЗАДАНИЕ №2

Переведите на английский язык

Переведите на русский язык.

 1. Коньки еще не вернули. 

 2. На вокзале его встретил человек из бюро путешествий. 

 3. Меня часто приглашают в театр. 

 4. Эта книга была переведена на французский язык. 

 5. Работу выполняли вчера с 4 до 5. 

 6. Правду рассказали. 

 7. Новое лекарство было назначено врачом. 

 8. Новый торговый центр строится в нашем городе. 

 9. Нас пригласят к нему, я уверен. 

 10. Учителя перебили во время разговора. 

 11. Телеграмму получили вчера. 

 12. Америка была открыта Колумбом. 

 13. Письма были напечатаны секретарем. 

 14. В теннис играли вчера с 4 до 5. 

 15. Посуду обычно мою я. 

 16. Ваш багаж отнесет носильщик. 

 17. Этот текст был переведен на прошлом уроке. 

 18. Все тексты просмотрели вчера, и ни одна ошибка не была обнаружена. 

 19. За врачом послали.

ЗАДАНИЕ №3

Выберите правильную форму прилагательного или наречия

Examples: It is clear. I see it clearly. 

 1. It is (correct, correctly). 

 2. Spell the word (correct, correctly). 

 3. You know it (good, well). 

 4. Of course it is (good, well). 

 5. It is (cold, coldly) in the room. 

 6. Don’t look so (cold, coldly) at me. 

 7. It is (easy, easily). 

 8. I can do it (easy, easily). 

 9. It is (warm, warmly) today. 

 10. He always greets us (warm, warmly).

ЗАДАНИЕ №4
Напишите по-английски

1. 245; 533; 816. 

 2. 3,562; 7,324. 

 3. Сто книг; сотня страниц; сотни людей. 

 4. Тысяча машин; тысячи людей; миллион книг. 

 5. 2+3=5; 7-4=3; 3х5=15; 10:2=5. 

 6. 1 Января; 8 Марта. 

 7. Глава 5; автобус 6. 

 8. 3.45; 8.09. 

 9. 2/3; 4/5.

ЗАДАНИЕ №5

Выберите правильный вариант

The person who is responsible for an individual bank. 

· tax inspector 

· finance director 

· bank manager 

· market analyst

Someone who advises people on how to manage their financial affairs. 

· financial advisor 

· tax consultant 

· accountant 

· commodity trader

Someone who prepares an individuals (or a companys) tax return. 

· market analyst 

· stockbroker 

· accountant 

· tax inspector

The person who is responsible for the financial side of running a business. 

· bank manager 

· tax consultant 

· financial advisor 

· finance director

The person who finds you the best insurance policy at the best price. 

· insurance broker 

· stockbroker 

· financial advisor 

· accountant

Someone who buys and sells stocks and shares for clients, and charges a commission. 

· commodity trader 

· market analyst 

· financial advisor 

· stockbroker

Someone who advises you or a company on how to pay less tax. 

· bank manager 

· tax consultant 

· financial advisor 

· finance director

Someone who comments on business and share prices in a particular sector of the economy. 

· bank manager 

· accountant 

· market analyst 

· tax inspector

Someone who buys and sells large quantities of goods, especially food products such as tea, coffee, and cereals, or raw materials such as wood, or metals. 

· bank manager 

· stockbroker 

· commodity trader 

· tax consultant

ЗАДАНИЕ №6

Переведите текст на русский язык

1 As Production Manager of our company, my job is concerned with making the company’s products. I suppose that’s pretty obvious, really! But there are quite a lot of other things we do, too. Let me tell you about the four divisions in my department, and you will be able to see then what I mean. 

2 First, there’s the Factory, which of course is where the actual manufacturing takes place. In fact, though, we buy some of the parts ready-made, instead of making them ourselves. But anyway, the factory is our main centre. But when things are being made, you know, lots of things can go wrong. So everything we produce has to be carefully checked, either while it is being made or after it is completed. Or both. And this is the function of my second division – Quality Control. 

3 Now, manufacturing something, even quite simple things, is quite a complicated process. And it also costs a lot of money. So all the time we have to make sure that we are doing things the quickest and the cheapest way. Without, of course, spoiling the quality of the product. It’s nearly always possible to make something more cheaply, but if the quality is no good, you’ll soon get a bad reputation and before you know it, you’ll end up in a mess. So I have a special division of my department to look after this sort of thing. It’s called Planning and Control. 

4 Then there’s one more division – at the moment, anyway. Don’t forget, hardly anybody goes on making the same product all the time. And most companies have a whole range of products, not just one. So all the time we are working out new designs and so on. And that’s the job of the division for Research, Development and Design.

5 So, in one way or another, there is a great deal going on. My department is a very busy one – as I’m sure my colleague, our Marketing Manager, would agree. 

(Second Speaker) 

6 Absolutely!.. And it keeps my department pretty busy, too. My main responsibility, of course, is to sell the product., or rather, the products. But that’s actually only one part of what we do. In fact, we have so much work that I have had to split my department into five in order to handle it. 

7 First, I have a Sales Force, a number of representatives (we usually call them just “reps”) who establish personal and regular contact with our major customers. They travel around a great deal, and it’s quite a job to keep them happy and efficient without spending a fortune on them. 

8 Another big job is to keep track of what is happening in the market. I mean, we have to know what people are buying, what they want and can’t get; what our competitors are doing, and so on. This comes under the heading of Market Research, for which we have another special division. And this works very closely with another one, the Advertising division, which looks after leaflets, exhibitions and conferences, advertisements in newspapers, etc. etc. You know the sort of thing. And since none of these divisions actually make anything – as opposed to spending money – I have to keep a pretty tight control over the finances. 

9 The other two divisions in my department have tasks that you might not know so much about. My job doesn’t end as soon as someone buys our product. It is terribly important to keep in touch with the customers and to service their wants or needs after the sale: and for this we have our After-Sales division. And last of all, we are the part of the company that deals with the public, so we have a Public Relations division to handle this. 

