ДИСЦИПЛИНА: ДЕЛОВОЙ ИНОСТРАННЫЙ ЯЗЫК
КОНТРОЛЬНАЯ РАБОТА
ВАРИАНТ 2
Выполните письменную контрольную работу по следующим вопросам:

Проработайте по рекомендованным учебным пособиям следующие разделы грамматики:

1. Имя существительное. Множественное число. Артикли и предлоги как показатели имени существительного. Выражение падежных отношений с помощью предлогов и окончания –s.  Существительное в функции определения и его перевод.

2. Местоимения: личные, притяжательные, вопросительные, указательные, неопределенные и отрицательные.

3. Числительные.

4. Спряжение глаголов  to be, to have в Present, Past и  Future Indefinite.

5. Простое распространенное предложение: прямой порядок слов повествовательного предложения в утвердительной и отрицательной формах; обратный порядок слов вопросительного предложения. Оборот there is (are).

6. Видовременные формы глагола: а) действительный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future); б) страдательный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future);

7. Модальные глаголы: а) выражающие возможность:  can (could), may, might и эквивалент глагола can – to be able to; б) выражающие долженствование: must,  его эквиваленты to have to и  to be to; should.
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ЗАДАНИЕ №1
Выберите правильный вариант ответа

1.  ..... Earth is millions of kilometres from ..... Sun.  

· ---

· a

· the

 2.  I have left my book in ..... and I would like you to get it for me.  

· kitchen

· a kitchen

· the kitchen

 3.  I want to go to the cinema to see a film about ..... and the French.  

· France

· a France

· the France

 4.  This is ..... wine I have ever drunk.  

· best

· a best

· the best

 5.  She is very good at ......  

· painting

· a painting

· the painting

 6.  It is ..... book that I have ever read.  

· funniest

· a funniest

· the funniest

 7.  ..... have left London.  

· Browns

· a Browns

· the Browns

 8.  Give me ....., please.  

· apple

· an apple

· the apple

 9.  Great Britain consists of ..... parts.  

· three

· a three

· the three

 10.  ..... is the universal language of the world.  

· Music

· A music

· The music

ЗАДАНИЕ №2

Выберите правильный вариант ответа

1.  Two men tried to sell a painting that ......  

· was stolen

· had been stolen

· had stolen

 2.  This house ..... in 1930.  

· built

· was built

· has built

 3.  It's a big company. It ..... two hundred people.  

· is employed

· employs

· employing

 4.  The Earth's surface ..... mostly ..... with water.  

· is ... covered

· was ... covered

· has ... been covered

 5.  A prize ..... to whoever solves this equation.  

· will be giving

· will be given

· gives

 6.  A decision ..... until the next meeting.  

· has not been made

· will not made

· will not be made

 7.  America's first college, Harvard, ..... in Massachusetts in 1636.  

· is being founded

· had been founded

· was founded

 8.  Tom ..... his key.  

· has lost

· has been lost

· was lost

 9.  The bridge ..... by tomorrow morning.  

· will have been reconstructed

· is being reconstructed

· will be reconstructed

 10.  Hundreds of people ..... by the new factory this year.  

· are employed

· were employed

· have been employed

 11.  Local police ..... the bank robber.  

· have been arrested

· have arrested

· was arrested

 12.  When the manager arrived, the problem ......  

· had already been solved

· had already solved

· had solved

 13.  The books must ..... by 12 December.  

· be returned

· have returned

· will be returned

 14.  Detroit ..... as the first capital city of Michigan, but now Lansing is the capital city of Michigan.  

· chosen

· was chosen

· have been chosen

 15.  I don't think we must ..... everything tomorrow.  

· finish

· have finished

· be finished

ЗАДАНИЕ №3

Перефразируйте предложения с использованием притяжательного  падежа

1. The office of our manager is very big. 

 2. They will consider the proposals of Mr. Black at their next meeting. 

 3. This is, in the opinion of the critics, their best record for years. 

 4. The computer of Tom and Helen is modern. 

 5. We have not yet received the answer of buyers. 

 6. The working day of our Commercial Director begins at 9 o’clock in the morning. 

 7. Do you know the telephone number of the Petrovs? 

 8. My husband knows a lot about detective novels of Agatha Christie. 

 9. She put the wet boots of the boys near the stove.

ЗАДАНИЕ №4

Выберите правильный вариант ответа


1. I … waiting for Pete. 

 a) am b ) have c) do d) will 

 2. He … finished his work by 7 o’clock. 

 a) is b) will c) should d) had 

 3. He … learn French. 

 a) hasn’t b) wouldn’t c) doesn’t isn’t 

 4. They … go there with pleasure. 

 a) have b) are c) will do 

 5. Mary and John … at home last Monday. 

 a) have b) do c) were will 

 6. He will … read the story by 10 o’clock. 

 a) does b) was c) have should 

 7. … open the window. 

 a) haven’t b) don’t c) won’t isn’t 

 8. The train … arrive at 7.20. 

 a) has b) is c) will should 

 9. … you ever been to the Caucasus? 

 a) are b) should c) have do 

 10. The train … have left by the time they get to the station. 

 a) is b) does c) will has

ЗАДАНИЕ №5

Writing emails
Выберите правильный вариант ответа

When writing an email, how should you start your message? 

    Simply with ‘Dear…’ or ‘Hi…’ 

    With the date, your postal and email addresses, and ‘Dear…’ 

    Simply with the date 

    Nothing – you just start writing

When writing informal emails, what it usually left out? 

    Informal language 

    Vowels 

    Apostrophes 

    All punctuation

When writing a formal email, the body of the message should be…? 

    More or less like that of a formal letter 

    Written in very formal language 

    Written in fairly informal language 

    Handwritten

You do not need to include the date in the text you type because… 

    The recipient will remember it 

    The email will automatically include the date 

    Who cares anyway? 

    It wastes time typing it

In informal emails, it is acceptable to use… 

    Very offensive language 

    Highly abbreviated language 

    Highly formal language 

    Lower-case letters throughout

In an email, you are required to include… 

    Your email address 

    Your photo 

    Your signature 

    A subject heading

In a standard email, which typeface should you use? 

    Arial or Times New Roman 

    Wingdings 

    A highly stylised font 

    A font that resembles handwriting

What is the main advantage of sending an email? 

    It’s fun 

    It’s fast 

    It’s permanent 

    It’s friendlier

What is the main disadvantage of sending an email? 

    It might not get there 

    The other person might forget to reply 

    It can be read by other people (not secure) 

    It’s slower than conventional postal systems
What can’t you send as an attachment? 

    A file 

    A picture 

    A document 

    A cheque

ЗАДАНИЕ №6
Переведите на русский язык

COMPANY STRUCTURE

1 Most organizations have a hierarchical or pyramidal structure, with one person or a group of people at the top, and an increasing number of people below them at each successive level. There is a clear line of chain of command running down the pyramid. All the people in the organization know what decisions they are able to make, who their superior (or boss) is (to whom they report), and who their immediate subordinates are (to whom they can give instructions). 

2 Some people in an organization have colleagues who help them: for example, there might be an Assistant to the Marketing Manager. This is known as a staff position: its holder has no line authority, and is not integrated into the chain of command, unlike, for example, the Assistant Marketing Manager, who is number two in the marketing department. 

3 Yet the activities of most companies are too complicated to be organized in a single hierarchy. Shortly before the First World War, the French industrialist Henry Fayol organized his coal-mining business according to the functions that it had to carry out. He is generally credited with inventing functional structure, including (among others) production, finance, marketing, sales and personnel or staff departments, This means, for example, that the production and marketing departments cannot take financial decisions without consulting the finance department. 

4 Functional organization is efficient, but there are two standard criticisms. Firstly, people are usually more concerned with the success of their department than that of the company, so there are permanent battles between, for example, finance and marketing, or marketing and production, which have incompatible goals. Secondly, separating functions is unlikely to encourage innovation. 

5 Yet for a large organization manufacturing a range of products, having a single production department is generally inefficient. Consequently, most large companies are decentralized, following the model of Alfred Sloan, who divided General Motors into separate operating divisions in 1920. Each division had its own engineering, production and sales departments, made a different category of car (but with some overlap, to encourage internal competition), and was expected to make a profit. 

6 Businesses that cannot be divided into autonomous divisions with their own markets can simulate decentralization, setting up divisions that deal with each other using internally determined transfer prices. Many banks, for example, have established commercial, corporate, private banking, international and investment divisions. 

7 An inherent problem of hierarchies is that people at lower levels are unable to make important decisions, but have to pass on responsibility to their boss. One solution to this is matrix management, in which people report to more than one superior. For example, a product manager with an idea might be able to deal directly with managers responsible for a certain market segment and for a geographical region, as well as the managers responsible for the traditional functions of finance, sales and production. This is one way of keeping authority at lower levels, but it is not necessarily a very efficient one. Thomas Peters and Robert Waterman, in their well-known book In Search of Excellence, insist on the necessity of pushing authority and autonomy down the line, but they argue that one element – probably the product – must have priority; four-dimensional matrices are far too complex. 

8 A further possibility is to have wholly autonomous, temporary groups or teams that are responsible for an entire project, and are split up as soon as it is successfully completed. Teams are often not very good for decision-making, and they run the risk of relational problems, unless they are small and have a lot of self-discipline. In fact they still require a definite leader, on whom their success probably depends. 

