ДИСЦИПЛИНА: ДЕЛОВОЙ ИНОСТРАННЫЙ ЯЗЫК
КОНТРОЛЬНАЯ РАБОТА
ВАРИАНТ 1

Выполните письменную контрольную работу по следующим вопросам:

Проработайте по рекомендованным учебным пособиям следующие разделы грамматики:

1. Имя существительное. Множественное число. Артикли и предлоги как показатели имени существительного. Выражение падежных отношений с помощью предлогов и окончания –s.  Существительное в функции определения и его перевод.

2. Местоимения: личные, притяжательные, вопросительные, указательные, неопределенные и отрицательные.

3. Числительные.

4. Спряжение глаголов  to be, to have в Present, Past и  Future Indefinite.

5. Простое распространенное предложение: прямой порядок слов повествовательного предложения в утвердительной и отрицательной формах; обратный порядок слов вопросительного предложения. Оборот there is (are).

6. Видовременные формы глагола: а) действительный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future); б) страдательный залог – формы Indefinite, Continuous, Perfect (Present, Past, Future);

7. Модальные глаголы: а) выражающие возможность:  can (could), may, might и эквивалент глагола can – to be able to; б) выражающие долженствование: must,  его эквиваленты to have to и  to be to; should.
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ЗАДАНИЕ №1
Выберите правильный вариант ответа

1.  I can do it myself. I don't need ..... help.  

· some

· any

 2.  I'm going to buy ..... clothes.  

· some

· any

 3.  I haven't written ..... postcards.  

· some

· any

 4.  I'm lazy. I don't do ..... exercise.  

· some

· any

 5.  There aren't ..... pubs in my village.  

· some

· any

 6.  Would you like ..... coffee?  

· some

· any

 7.  Sorry, we don't have ..... rooms available.  

· some

· any

 8.  I don't need ..... help.  

· some

· any

 9.  I went to a cafe with ..... friends last night.  

· some

· any

 10.  Have you got ..... brothers or sisters?  

· some

· any

ЗАДАНИЕ №2
Выберите правильный вариант ответа

1.  ..... London have many museums?  

· Do

· Does

 2.  ..... they work here?  

· Do

· Does

 3.  ..... she have a car?  

· Do

· Does

 4.  What ..... this word mean?  

· Do

· Does

 5.  How many cigarettes ..... you smoke a day?  

· Do

· Does

 6.  ..... penguins live in the Arctic or the Antarctic?  

· Do

· Does

 7.  What ..... you usually eat for breakfast?  

· Do

· Does

 8.  ..... you speak English?  

· Do

· Does

 9.  ..... you have a car?  

· Do

· Does

 10.  What ..... your mother do?  

· Do

· Does

ЗАДАНИЕ №3

Вставьте артикль там, где это необходимо

1. … apple … day keeps … doctor away. 

 2. … appetite comes with eating. 

 3. … good beginning makes … good ending. 

 4. … bird in … hand is worth two in … bush. 

 5. Among … blind … one-eyed man is king. 

 6. … brevity is … soul of wit. 

 7. … cat has nine lives. 

 8. … charity begins at … home. 

 9. … clothes make … man. 

 10. … curiosity killed … cat.

ЗАДАНИЕ №4 

Переведите на русский язык, учитывая видовременные формы глагола

1 . The skates haven’t been brought back. 

 2 . At the station he was met by the man from the travel bureau. 

 3 . I am often invited to the theatre. 

 4 . This book was translated into French. 

 5 . The work was being done from 4 till 5 yesterday. 

 6 . The truth had been told. 

 7 . A new medicine was prescribed by the doctor. 

 8 . The large shopping centre is being built in our town. 

 9 . We will be invited to his place, I’m sure. 

 10 . The teacher was interrupted. 

ЗАДАНИЕ №5

Выберите правильный вариант ответа
1. How should you include at the top of a formal letter? 

· Your address (full), their address (short), the date (full) 

· Your address (short), their address (full), the date (short) 

· Your address (short), their address (short), the date (short) 

· Just ‘Dear Sir/Madam,’

2. In an informal letter, what is normally included at the top of a letter? 

· Nothing 

· Just ‘Dear…’ or ‘Hi…’ 

· Just the date and ‘Dear…’ or ‘Hi…’ 

· The same as with formal letters

3. Which of the following sentences is the most appropriate for an informal letter? 

· I am sorry that my letter did not arrive with the usual punctuality.’ 

· I do apologise for the tardiness of my reply. I have been rather busy.’ 

· Please accept my greatest apologies for not having replied sooner.’ 

· Sorry I haven’t written to you for such a long time, I’ve been pretty busy.’

4. What does FAO stand for? 

· For Assistants Only 

· For the Attention Of 

· From Australia’s Outback 

· From Assistants Only

5. If you DON’T know the person to whom you are writing, with which of the following should you sign off a formal letter? 

· Yours sincerely, 

· Best wishes, 

· Yours faithfully, 

· Hugs and kisses,

6. If you DO know the person to whom you are writing, with which of the following should you sign off a formal letter? 

· Yours sincerely, 

· Best wishes, 

· Yours faithfully, 

· Hugs and kisses,

7. In informal letters, it is acceptable to use… 

· Swearwords 

· Contractions (don’t, isn’t, I’m…) 

· Txt (SMS) language 

· Highfaluting language

8. Which of the following would most likely be found in an informal letter? 

· Dear Sir/Madam, 

· Yours faithfully, 

· Take care, and I look forward to hearing from you soon! 

· We request that you pay the bill in full immediately.

9. Which of the following is an example of very formal language? 

· Hi there! 

· You attendance is requested at… 

· Hope you’re OK. 

· Gotta run. See you soon.

10. You’re writing a letter to a company, you know the department you wish to write to, but don’t know the name of the contact person. How should you start the letter? 

· FAO: Personnel Manager (new line) Dear Sir/Madam,’ 

· Dear Personnel Manager,’ 

· For the Personnel Manager,’ 

· To whoever the Personnel Manager is,’

ЗАДАНИЕ №6

Переведите текст на русский язык

1 As Managing Director of our company I’ve been asked to say a few words to you today about the way the company is organised. So what I’ve done is to make a sort of table  to show how it is all arranged. 

2 Not all companies are organised in the same way, of course. They all have more or less the same bits and pieces, but they put them together in different ways. In fact, some Managing Directors are always changing the organisation, which can be very disturbing for everybody else and sometimes causes awful holdups. Sometimes it’s necessary, of course, like when you start making something different or join up with another company or something. Anyway, I think the organisation of my company is fairly typical, so let’s take a look at how we have arranged it. 

3 At the top there’s the Board of Directors. Their job is to administrate the company, make general policies, and so on. There are two kinds of directors, actually. One kind is what we call non-executive directors, which means that they are not full-time employees. They are the sort of people who have some standing in various parts of the business world and are in a position to help the company to succeed. They only appear when there are meetings of the Board, and some of them are on the boards of other companies at the same time. But the second lot of directors – the executive directors – are full-time employees of the company. Most of them are managers of our various departments. 

4 The absolute head of the company, of course, is the Chairman of the Board. He is appointed by the Board, and his job is to take the chair at meetings of the shareholders and the Board of Directors, and to represent the company’s interests at outside functions. He does not take much part in the running of the business. He leaves me to get on with the job. Mind you, not all chairmen are like that. Our last one was a real pain, always wanted everything done his own way and he kept interfering…

5 Then there’s me, the Managing Director, or MD for short – as long as you don’t think I’m a doctor of medicine. Now, my job is to coordinate the policies decided by the directors and see that they are carried out. I do this through the various managers of departments – departmental managers. At the moment I’ve got six. Actually, they’re all going to come and tell you about their jobs, so I’ll just say a few words. 

6 The first one is the Production Manager, who is of course responsible for seeing that our products are made properly, and on time, if possible. Then, next is the Marketing Manager, whose main job is to sell the product. Then there’s the Purchasing Manager, who makes sure we have the raw materials for the Production Manager to make the product for the Marketing Manager to sell. 

7 After the Purchasing Manager we have the Chief Accountant – I’m sure you can guess what he does – and next to him the Company Secretary, whose job is to organise the work of the Board of Directors. The last is the Personnel Manager, who recruits people to work in the company and looks after their welfare. All these people will tell you a bit more about what they do. So, that’s the general scene. 

