practice 1
Ex. 1. Managers from different companies are talking about their employees. Say whether each manager believes in Theory X or Theory Y.
1) You have to keep an eye on employees the whole time. I don’t allow them to work at home.           ……………………

2) It’s important to let people work without constant supervision. They feel they’re being treated like children otherwise.            ……………………….

3) I encourage employees to use their own initiative. That way you can see the potential future managers among them.    ……………………..
4) They must be here by 8.30 am and they can’t leave before 5.30 pm. That way I can be sure they are doing the work we are paying them to do.  ……………………

5) We encourage the workers at the plant to make suggestions for improvements in the processes they are involved with.    ………………

6) All they are interested in is getting to the weekend, doing as little as possible. ………….

Ex.2. Match each statement with one of the terms given below. There’re two terms that you don’t have to use.
	1. To sum up, I want to remind you of the four main points from today’s seminar.
	

	2. I’m Ingrid Jensen and I’ll be talking about quality assurance in the 21st century.
	

	3. Clearly, we all agree that something needs to be done to improve the canteen.
	

	4. If I can just stop you for a moment, Tony ….
	

	5. I’m sorry, I seem to have wandered off the point.
	

	6. Speak slowly and clearly so that they can hear you at the back of the room.
	


A   digression                B   conclusion          C   interruption             D   consensus

E   gesture                     F   introduction           G   mannerism          H   voice projection

Ex.3. Translate into Russian.
1) He launched into a digression on the need for more power plants.
2) I’ve written the notes for my presentation, but I haven’t prepared my visual aids.

3) I try to make eye contact with members of the audience.

4) We've tried to keep the cost of the repairs in the original sum, but we may run over by a few pounds.
5) This, considering the heavy state of the roads, was excellent timing.

6) Latecomers were not admitted before the interval.
7) I'd guesstimate it to anywhere from 3 to 6 weeks.
8) The prices are plummeting (down). 
9) These issues are beyond the scope of this book. 

10) I have digressed a little from my original plan.
Ex.4. Give the English equivalents to the following phrases.
	1. рассматривать вопрос, вникая во все детали
	

	2. контрольная покупка
	

	3. комплексное исследование (рынка)
	

	4.  рекламная проверка
	

	5. приблизительный расчёт
	

	6. утраиваться
	

	7. лекционный плакат с рейкой
	

	8. манерность
	


Ex.5. For each sentence, find one word to replace the underlined phrase. 
1) In order to become a good speaker you need to learn the great man’s speeches and studying his habitual gesture or way of speaking. …………………………
2) When you give a talk, always check the place where the presentation will be held.  ………………..

3) We spent an hour trying to produce as many ideas as possible. …………………………

4) Mr Chairman, you are leaving  the purpose of this meeting. …………………………….
5) She used a lot of illustrative matter, such as a film, slide, or model during the presentation so that it can be understood more easily. …………………………………
