YyebHas gucuunnuHa «AHMMUACKUA ANst aAMUHUCTPaTUBHO-
yrpaBrneH4YecKoro nepcoHana»

[Mporpamma noBbiweHWs kBanudukaumm «Passutue
npodeccroHanbHbIX KOMMNETEHUMI pykoBoAUTeNen
YHV/BEpcUTeTa CPeacTBaMMN aHITMACKOTO A3blKka»

2.5 KoMIUIeKT MHAUBUAYAJIbHBIX JOMALIHUX 3aJaHUN M0 JUCUHUILJIMHE

B KOMIUTEKT MHANBUAYATBHBIX 3aIaHUH 110 TUCIUIUINHE BXOJIHT:
— (npaxkmuueckue 3ansmus 2) MOATOTOBKAa YCTHOTO BBICTyIUIeHUs U PowerPoint
ciaiinoB Ha Temy «My professional profile»;
— (mpakmuueckue 3ansimus 3) TOJATOTOBKA YCTHOTO BhICTyIUIeHHs u PowerPoint
ciaiinoB Ha Temy «Description of my department: structure, functions, staff»,
— (npakmuuecxkue 3awsmusi 4, 5) pabora ¢ BeOcaliToM 3apyOeKHOTO
YHUBEPCUTETA C IENbI0 TOMCKAa WH(GOPMAIMK O COOTBETCTBYIOIIEM CBOESH
npoeCCUOHAIBHOW  JICSTELHOCTH  MOJIPa3/IeIeHM  HWHOCTPAHHOTO  BY3aQ,
NPEJICTaBJICHHE PE3yJIbTAaTOB PaObOTHI B (JOpMe YCTHOTO BhICTyIUIeHUs u PowerPoint
CIIai/I0B.

OHGHKa PE3YJIbTAaTOB CaMOCTOSITCIIbHOM pa6OTI>I OpraHu3ycTCs CIICAYIOIIUM
obpazom:

— 3amuta UJ13 (3a BeIMoaHEHUE noMantHero 3ajanus — 10 6amioB, MakCUMyM
40 6amioB);

— BBICTYIUICHHE C YCTHBIM COOOIICHHWEM Ha 3asBieHHbIe Tembl (My
professional profile, Description of my department: structure, functions, staff u
T. 11.)

— IIPOBEPOYHBIEC BOIIPOCHI, 3aJaBa€MbI€ IPH IPOBEACHUU IIPAKTHUECCKUX
sanatuii (Hampumep, Who is an “Emeritus Professor”? Are there Emeritus
Professors at your Institute? Are you involved in the outreach activity of the
University? Who are university alumni?);

— IpoBeJieHne 3a4yeTa (OTBETHI HA BOMPOCHI W MPE3CHTAIMs MPOEKTa,
MaKCHUMaJIbHBIN 0ayt — 40 6aioB).
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KOMILIEKT UHJIUBUJY AJTBHBIX JIOMAIITHUX 3AJTAHUI

Taskl. Make a presentation (1-2 PowerPoint slides) on the topic “My professional
profile”.

Your presentation should consist of the following parts:
- introduction (your name)

- place of work and position

- duties and responsibilities

- professional interests and experience.

While preparing your self-presentation, use some suitable phrases given below to
express the ideas of every part of your talk:

PARTS OF YOUR PHRASES TO BE USED
PRESENTATION

INTRODUCTION I would like to say some words about myself ...
Let me introduce myself ...

My name is/ [ am...

Let me start my talk with introducing myself...

PLACE OF WORK To work at ...
AND POSITION Iama ...
To hold a post ...

To be a member of ...
To take part in...

To attend...
To be involved in....
To be engaged in...
DUTIES AND To be responsible for...
RESPONSIBILITIES The areas of ... are among my responsibilities.

My duties are...

My position involves ...

My current activities include...

To be closely involved in the development of ...
To teach ... courses/workshops/seminars

To conduct or manage projects / programmes
Currently to be working on ...

To run a program/project ...
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PROFESSIONAL
INTERESTS AND
EXPERIENCE

INTERESTS

My interests cover a wide range of ...

Particularly,l am interested in...

To have a keen interest in...

The interests are reflected in the recent and ongoing research
collaborations/projects/publications

EXPERIENCE

To join ... (e.g. TPU)

To have (some) skills and achievements in ...
To have over ... years of experience in ...

To be a specialist in ...

My experience includes...

To be a recipient of awards and grants

To serve previously as a ... (Director of)

To have significant expertise in the field of ...
To be (initially) trained as a ...

Prior to the current appointment [ was a ...

To contribute to ...

To have experience of working/supervising/managing. ..
To obtain (PhD) degree/ doctorate

To have research activity in ...

Task 2. Match the phrases (a-x) with their functions given in 1-7. Sometimes one
phrase can have more than one function:

Functions:

1. Summarizing a point

2. Referring to other points

3. Saying what is coming

4. Moving to the next point

5. Adding ideas

6. Indicating the end of a section
7. Going back

Phrases:

a) Moreover, there are other interesting facts we should take a look at.

b) Apart from being too expensive, this model is too big.
c) This leads directly to my next point.
d) AsI’ve already explained, ...
e) That’s all I wanted to say about ...
f) This brings me to the next question.
g) Let me come back to what I said before ...
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h) | have a question in connection with / concerning something.
1) As I pointed out in the first section, ...
J) So, let me first give you a brief overview.
K) This brings me to the end of my first point.
I) So, that’s the background on ...
m) Before I move on, I’d like to recap the main points.
n) Let me briefly summarize the main issues.
0) I’d like to summarize what I’ve said so far ...

p) In this part of my presentation, I’d like to talk about ...
g) Let’s now move on/turn to ...

r) After examining this point, let’s turn to ...

s) Let’s go back to what we were discussing earlier.

t) In addition to this, I’d like to say that our IT service is working very well.

u) As I said / mentioned earlier, ...

v) There are a few problems regarding ...

w) According to the survey, our students are satisfied with the studying
conditions.
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