MUHHUCTEPCTBO OBPA3OBAHMS 1 HAYKH POCCUMCKOM ®EJTEPAITAN

Py Mang,
ST

%

9
0

= =
depepanbHoe rocyaapcTBeHHoe 6roaKeTHoe obpa3oBaTenbHOE yUpeXaeHMe BbICLLEro NpodeccuoHansHoro obpasoBaHums N
«HALUWOHANBbHbIW UCCNEOAOBATENBCKUA TOMCKUWA MONMMTEXHUYECKUA YHUBEPCUTET» -
KANEHOAPHBIW PEUTUHI-NNAH OUCLMNIUHDI
OLIEHKA - - JNexuym -
KANEHOAPHbIU PEUTUHI-MJTIAH no ancuunnuHe
«OTIHOY A+ 96 —100 6anros <CAHITMACKAY ANS aOMUHUCTPATVBHO-YTPABIEHYECKOrO NepcoHaria [MpakT. 3aHaTUA 12 yac
A 90 —95 Gannos J1ab. 3aHATUA -
Xopouo» B+ 80 — 89 6anros Bcero ayn. pabota 124ac
B 70 —79 6anrnos CPC 64ac
C+ 65 — 69 6anrnos nToro 18 yac.
«YpoBn.»
C 55 —64 6arroB BeceHHuit cemectp 2014/2015 y4e6Horo roga
2 oorblLie um Mpenopaeartent: aoueHT kadp. MMNA A6apatuvrosa M.O.
UTEHO D
paBHo 55 Garvios WTOr. KOHTPOIb 3aver
Heynoener .
BOPUTESTBEHO F MeHee 55 Ganros
/ Hesa4eT

Pe3y.l1bTaTbI 06yquM;| no AgucuuniimHe:

PO1 Pa3BuTHE KOMMYHHUKATHBHBIX KOMIICTEHIIMI B 00JIaCTH YCTHOW KOMMYHHKAIMY Ha aHTIIHHACKOM SI3bIKE B PO(eCCHOHATBHOM chepe Ha ypoBHE BiaseHus B1-B2.

PO2 DopMupoBaHHE YMEHUH COCTaBICHMS M BBICTYIIJICHHS C YCTHOM IIpe3eHTannei Ha MpodeccHoHaIbHBIE TEMBI, COOTBETCTBYIONIEH CTPYKTYPHBIM, peUeBbIM TPEOOBAHUAM W HOpMaM
MEXyHapOIHOTO STHKETA.
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Kon-Bo OueHuBarowme UHdopmaLmoHHoe
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[Ipaktuueckoe 3anstue 1. BoimomHeHue 3a1anuii BXOJHOTO 2 5 5 OCH1 NP 2
KOHTPOJIs. OCHOBBI CAMOIIPE3CHTAIINH, COI[HOKYIbTYPHBIC OCH 2
KOHBECHIIMM KOMMYHHUKAITUH HA aHTITUHCKOM SI3BIKE. OCH 3
goni
Jon 3
IIpakTrdeckoe 3ansrue 2. Crienuduka BBOJHOH YacTh 2
MIPE3CHTAIIMOHHOTO BEICTYIUICHHS. PaboTa ¢ TeMaTHYeCKIM
PI1 BOKaOyIISIpOM.
PA2 [CPC. OtpaboTka ymennii camonpesenTari. BeogHas 1
4acCTb NPE3CHTAIUH.
ITpakTtuueckoe 3anatue 3. Onucanue pabouero Mecra u 2 10 10
00s13aHHOCTEN PYKOBOJIUTEINS, JJOTHUECKHIE CBI3KU YacTen
MPE3CHTAIIMOHHOTO BEICTYIUICHHS. PaboTa ¢ TeMaTHYeCKIM
BOKaOYISIpOM.
CPC. CtpykTypa mpe3eHTanuu. PaboTa ¢ BblpaxeHusMu 1
“Signposting”. MoaroToBka BbICTyNneHUsa Ha Temy «Moe
nogpasgeneHve».
MpakTuyeckoe 3aHaTMe 4. OmucaHue OCHOBHBIX MpoIleccoB| 2 5 10 15 OCH1 NP 1
B paMKaX HalpaBieHUH JeATENbHOCTH MHOJpa3/ieleHuUs: OCH 2 nP 2
npoOJeMbl W IyTH  peIIeHHs C  HCIOJb30BaHUEM OCH 3
COOTBETCTBYIOIIUX JIEKCHYECKUX €TMHUI] u ﬂgg %
rpaMMaTHYCCKHX KOHCTPYKIU. OCOOCHHOCTH OCHOBHOU
P01 |4acTH yCTHOIO BBICTYIUIEHHS.
P02 |CPC. T[ogrotoBka MaTtepuana O COOTBETCTBYHOLLEM 2
nogpasgeneHun BegyLumx 3apybexHbIX YHIBEPCUTETOB.
Mpaktuyeckoe  3aHaTMe 5. Omwmcanume  cnenupuku| 2 5 10 15
COOTBETCTBYIOIIETO  HPO(PECCHOHANBHOW  JIESTEIBHOCTH
ciymaTenei monpasueneHus yausepcurera CayTreMnToHa ¢
UENBI0  O3HAKOMIICHWS € JYYIIUMH  IPaKTHKaAMHU
3apyOexxHoro  BVY3a,  wucmonp3ysi  COOTBETCTBYIOLIHE
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¢yHkroHangbpHble (Ppasbl. OCOOCHHOCTH 3aKIIOYUTENbHON
HacCTHu Npe3CHTaluH.
CPC. BeimonHeHue  TIpaMMaTHUECKHX  YHOpPa)KHEHHUH,
IIOATOTOBKA CJ'IafIZ[OB Ha TEMY ((HpOCKT 10 UBMCHCHUAM»
Mpaktuyeckoe 3aHsTMe 6. IIpopaborka Bcex wacteit| 2 5 10 15
MNPE3CHTAIMOHHOT O BBICTYIUJICHUA, CHGLII/I(I)I/IKa
HOCHCHpe36HTaL{HOHHOﬁ qacTu: OTBCTBI Ha BOIPOCHI.
Brmonnenue 3az[aH1/1171 (1)I/IHaJ'IBHOFO KOHTPOJIA.
WTor 6annoB no gucumnnuHe 20 40 60
3auér 40
06K 06LeM PaboThl MO AUCLMMNNHE 12 120 ] | J40] | | 100
UHdopmMaunoHHoe o6ecneyeHue:
Ne (koa) OcHoBHas y4yebHas nutepatypa (OCH) Ne (kog) |HasBaHue nHTepHeT-pecypca (VP) Agpec pecypca
OCH 1 David Grant, Jane Hudson, Robert McLarty. Business Result. Pre- WP 1 OdomumanbHbi cant YHueepeuteta | hitp://mww.southampton.ac.uk/
Intermediate. Student’s Book. Oxford University Press, 2009. CaytremnToHa, BenmkobpuTtaHus
OCH 2 Gareth Davies and Shaun Wilden. Business Result. Pre- nP 2 OneKTPOHHbIN 0bpasoBaTenbHbIN https:/Aww.elanguages.ac.uk/tomsk/
Intermediate. Interactive Work Book. Oxford University Press, pecypc-uHcTpyMmeHTapuin EAPToolkit | communication
2009.
OCH 3 John Hughes, Jon Naunton. Business Result. Intermediate.
Student’s Book. Oxford University Press, 2008.
Ne (koa) HononHutensHas y4ebHasa nutepaTtypa (4OIM)
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aon 1 Erica J.Wiliams. Presentations in English. Find your Voice as a Ne (kop) |Buneopecypchi (BP) Appec pecypca
Presenter. Macmillan,2008.
aon 2 Toselli Marisela, Milian Ana. English for Secretaries and
Administrative Personnel, Workbook, the McGraw-Hill Companies,
2008
aona3 Toselli Marisela, Milian Ana. English For Secretaries and
Administrative Personnel. Student's Book. The McGraw-Hill
Companies, 2008
" 2015
3aB. kadhenpon CnecapeHko W.B.

MpenogaeaTens A6gpawmTtosa M.O.




